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1. O6mmue NoN0KEHHUS

1.1. Hacrosimmee IlomokeHue ompeesseT NPaBOBOM CTaTyC, LENH, 3a1adH,
yHKuuH, NpaBa, B3aUMOOTHOLUCHHS, OTBETCTBEHHOCTH MeToaudecKoro OTena
VyebHO-MeToquueckoro ynpasrenus (manee — Otmem) ®I'BOY BO Kuposckuit
I'MY Mun3apasa Poccrn (nanee — YHUBEPCUTET).

1.2. MeToqudecKuii OTHEN — CTPYKTypHOE TOApasjieieHre Y4eQHO-
METOIMUECKOro yIIpaBienus YHuBepcuTeTa (Jajee — YIpaBieHne), OCyeCTBIsIO-
IIee KOHTPOIIb ¥ KOOPAMHAIMIO yaeOHO-MeTOquIeckoi paboThl Kapenp u daxynbTe-
TOB C LEJIBIO [OBHIIIEHAS KA4ecTBa 06pa30BaTEIbHOTO IPOLEecca B Y HUBEPCUTETE.

1.3. B cBoeit mestensHoctr OTell pykoBojctByercs DejiepallbHbIM 3aKOHOM
oT 29.12.2012 Ne273-®3 «O6 o6pazosanuu B Poccuiickoit Denepaniui»; 3aKOHOIA-
TenbcTBOM Poccuiickol Deeparmy B o0mactu 00pa3oBaHMA W 31paBOOXPAHCHHA,
depmepanpfiBivu [OCYJAPCTBEHHLIMH ~00PA30BATENBHEIMY (CTAHIAPTAME; HHCTPYK-
THBHEIMM TIHCHMAME W Ipukasavy MuHkcTeperBa 00pasopanusa W Hayku Poccuii-
ckoii @emepanuud ¥ MmuHHACTEpCTBA 3APABOOXPAHEHKS Poccuiickoit PDenepaiiu,
VerasoM YHUBEPCHTETa; pellleHusMH yIeHOro coseTa u [{eHTpanbHOro MeToAMve-
CKOTO COBETa; [PHKa3aMH, PACIIOPIKCHUAMHI U yKa3aHHSIMH PeKTOpa YHHBEpCHTETa
¥ TIpopekTopa mo yuebHoi#l pabore; IlpaBumamu BHYTPEHHErO paciopsika YHusep-
CHTETa W MHBIMHA JOKANBHEIME aKTaMH| YHHBEPCUTETa, a Takke HactosmuM Ilomo-
KEHUEM.

1.4. Otnmen  HENOCPEACTBEHHO  IMOQYAHAETCS — HaYaJbHHUKY YyebHo-
METOMHIECKOTO YIIPaBICHHUS.

1.5. Coctas Otmena onpenensercs HadaJlbHAKOM YTIPaBICHHA IO IPENCTaB-
JICHUIO PYKOBOAUTENS CTPYKTYPHOTO IOJPa3ACIeHus, HCXOA 13 morpebHocTH 0bec-

neuerns Gyukuui OTaena.
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1.6. IlpaBa, 00s3aHHOCTH ¥ OTBETCTBEHHOCTh paboTHHKOB OTHena periameH-
THPYIOTCS TPYAOBEIMU JOTOBOPAMH M JIOJDKHOCTHBIME HHCTPYKIMSAMH, YTBEPHKICH-
HEIMH B YCTaHOBIEHHOM IIOPSJIKE.

1.7. Pabora Ormena opraHH3yeTcs Ha OCHOBE TEKYIETo IUIaHMPOBAHMUS, IIep-
COHAJILHOM OTBETCTBEHHOCTH Kaxkmoro padorHuka OThena 3a cocTosHHUE [eN Ha T10-
PYYEHHOM y4acTKe.

1.8. Cosnanue u ynpazguenre OTaela MIpou3BOIUTCA HA OCHOBaHHMH PEIICHUS
YYEHOTO coBeTa YHHUBEPCUTETA 110 IPUKa3y PEKTopa Y HHBEPCHTETA.

1.9. BHecenne u3MeHeHM 1 JoloNHeHni B HacTosmee [lonoxeHne IpousBo-
IUTCA HA OCHOBAaHWH PEIIeHUs yUEHOIO COoBeTa Y HUBEPCHUTETA IO IIPHKa3y peKTopa

VYHupepcurera.

2. 3anaun OTaena

QcHoBHEIMH 3a1adaMu OTaena SBIAAIQTCS:

2.1. (CoBeplueHCTBOBAHUAE MNESTENbHOCTH.  YHHBEPCHTETAZ MO  Y4eOHO-
METOJMYECKOMY 00€eCIIEUEeHHI0 OCHOBHBIX IPO(QECCHOHANBHBIX 00pa30BaTeIbHBIX
nporpamm (nanee — OITOIT) Beicero odpaszosanus (BO).

2.2. OxazaHie OpraHH3alHOHHO-METOMIECKON IIOMOIIH (paKympTeTaM H Ka-
denpam VYuupepcuTeTa B pa3paboTke y4eOHO-METOAWYECKOH MOKYMCHTAIMH A
obecrieuerns yueOHOTro mIpoliecca.

2.3. IlnanupoBanue ¥ KOHTPOJIb CTPYKTYpEI, conepxanusa OITOII BO.

2.4. PazpaboTKa JOKAJIBHEIX aKTOB, PErIaMEHTHPYIOIUX JEATeNbHOCTD Y HH-
BEpPCUTETA B chepe MEeTOANIECKON paboTEI.

2.5. Opraguzamnys ¥ KOHTPOIb METOAMYECKOH paboThl GaKyabTeToB U Kadenp

YHUBEPCUTETA.
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2.6. KOHTpO/Is BBHINONHEHHUs JIMIEH3MOHHBIX W aKKpEAUTALHOHHBIX TpeboBa-
muit k peaymmzanuy OITOII mo crienranbHOCTIM (HampaBleHMAM MOJATrOTOBKH, Hay4-
HEBIM CIIEI[AATILHOCTIM).

9 7. VyacTuie B TOATOTOBKE K JIHIIEH3UPOBAHUIO 00pa30BaTENbHOU JIeATEILHO-

cTH YHHUBEPCHTETA U FOCYIapCTBEHHOM aKKpeIuTalii 00pa30BaTeIbHBIX IIPOTPaMM.

3. ®yuknuu OT1jea

OTzen B COOTBETCTBHM C BO3IOKEHHBIMHU Ha HEro 3aj1a4aMi OpTraHu3yeT pabo-
Ty 1O WX peau3aliy, BEITIOIHIS CIeIy omme (YHKLIUH.

3.1. KoHTpOJIb ‘€O0TBETCTBAA yueOHBIX IJIAHOB U pabo4ux nporpamMm IUCLH-
wIuHE TpeboBaHusy (heepaiibHbIX TOCYAapCTBEHHbIX 00pazoBaTeNpHBIX CTaHIAPTOB,
denepanbHBIX FOCY 1apPCTBCHHBIX TpeboBanuti, TpeGOBAHUAM K HX ODOPMIICHHIO.

Vueh" yTBepiKIcHHbXPabo X, POTpaMM JUCLAIUIE 110 CICIHMATBHOCTAM
(HampaBneHrsIM HOArOTOBKH, Hay JHEIM CHCIHATBHOCTAM) BEICIIIEro 00pa3oBaHMSL.

3.2. [TpoBeneHye MePOMPHATHAA (COBEILAHMM, CEMUHAPOB, KOoH(pepeHIHiT) 1o
06MeHy OIBITOM MCIIONh30BaHHS HHHOBAIIMOHHBIX IIE/jdr OTMHECKIX TEXHOJIOTHH.

3.3. KoopmuHaius ¥ KOHTPOJb MeTOIUIecKod paboThl Kadenp ¥ MeTojHde-
CKMX KOMHCCHH YHHBEPCUTETA.

3.4. PazpaGotka u obecrnedyeHre CTPYKTYPHBIX HOJ(pa3fielicHAl Y HUBEPCUTETa
HOPMATHBHOM JOKyMEHTalUEH 10 MeToaudeckoil u yueGHOH paboTe.

3.5. MadopmupoBanre y4eOHEIX MOApa3IeIeHUH VHuBepcuTeTa M [IEKAHATOB
06 aKTyalbHBIX HOPMaTHBHO-TIPABOBBIX HOKyMEHTaX MunucTepcTBa 34paBoOXpaHe-
aus Poccuiickoit ®enepamuy, MuHHCTEpCTBA 00pa30OBaHHA W HayKH Poccuiickoit
®epeparmu, PocoGpHaazopa u T. M., KaCaloluXcs opraHu3ain y4eGHOro Iporecca,

1 U3MEHEHHAX, BHOCHMBIX B HOpMaTI/IBHO-IIpaBOBBIG JOKYMEHTHL.
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3.6. OpraHu3anys KOHCYIbTaTHBHON MOMOIIH xadepam B co3qaHAU y4eOHO-
METOMYECKOro obecredeH s IperoaBaeMblX JUCIUIIIME, B TOM 9HCIC B IOAr0-
ToBKe paGodMX MPOrpaMM JHCIMIUIEH K PENEH3HPOBAHHMIO W yTBEPHKICHHIO Ilen-
TPANBHEIM METOIMYECKIM COBETOM YHUBEPCHTETA.

3.7. TlomMomp (aKyIsTeTaM B pa3paboTKe yHeOHBIX IIAHOB IO CHEIHATLHO-
cTsiM (HampaBleHUsIM TOATOTOBKH, HAYYHbIM CTIeIUATBHOCTAM ), UHAVBHITYAIBHBIX
y4eOHBIX ITaHOB B COOTBETCTBHH C ®I'OC BO. PerucTpanus yTBEp/ASHHBIX yue0-
HBIX TLIaHOB.

3.8. Paspaborka MaxeToB 00sA3aTENBHBIX MOKYMCHTOB y4eOHO-METOAUIECKOTO
obecriedeHusi 00Pa30BATEBHOrO Tporecca (padoane HporpaMMbl JUCLIMIIIAH, ToCYAap-
CTBeHHOI HTOroBOM: ATTECTAIM, METOAMUECKHE YKa3aHMs TI0 CAMOCTOSTENBHOH pabore,
OLIEHOYHBIE CPECTBA B T.11.).

3.9, Vsyuentie u BHEAPEHHE iiePSHOBOrO OIBITA OPTaHU3ANN yuebHO-
MeTOmiMeckoil paboThl POCCHIACKUX ¥ 3apyOekKHBIX BY3OB. BHespenue B y4eOHBIN
Imporjecc HOBBIX MeTO0B-00yHeH s 1 HHHOBALMOHHBIX 00pazoBaTeNbHBIX TEXHOIIO-
THUH.

3.10. TToagroToBka U IIPOBEJECHME sacemagdil 1[eHTpaIbHOIO METOAUIECKOTO
coBeTa YHUBEPCUTETA.

3.11. Opranuzanys ¥ MPOBEJEHUE MPOBEPOK y4eGHO-METOAMYeCKOH paboTh!
Kadenp.

3.12. OpraHEM3alMOHHOE COTPOBOXKACHHE M KOHTPONE COCTABICHHA TUIAHOB
yueGHOH U yueOHO-METOIMIECKOH paboTHl kKadenp U MIaHOB y4eOHOH U METOnMYe-
CKOM paboThI Hay9HO-IIe1arOrieCKuX paboraukos (ganee — HIIP) xagenp.

3.13. Pa3zpaborka MeTOAMYECKHX pEeKOMeHJIalliil 0 IIOATrOTOBKE yuebHo-
METOIAIECKOH JOKYMEHTAI[UH, B TOM YHCIe 00pasoBaTe/lbHbIX IPOrpaMm, KyPCOBBIX

¥ BBIITYCKHBIX KBaTH(QUKAIHOHHBIX pabort 1 ap.
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3.14. Veble (GYHKIMM, BO3NOKEHHBIC HA OTHACNT HAaYalbHHKOM VYrpaBieHus,

IIPOPEKTOPOM 110 y4ebHO# paboTe.

4. Ilpasa Ot1nena

Otmen uMeeT IPaBo:

4.1, 3ampaluBaTh, IOMy4aTh HEOOXOMUMBIE JUIs BEITONHCHAS CBOMX hyHKOIUH
MH(OPMAIIHIO U TOKYMEHTHI OT CTPYKTYPHBIX HopaseleHuil YHUBEPCUTETA.

4.2. B3aMOZeHCTBOBATh CO CTPYKTYPHBIME NOAPA3ACIICHISAMH VHUBEpPCHUTETA,
(esepanbHBIMU M PETHOHAIBHBIME OpraHaMu WCHONHUTEIRHOM BIACTH, OpraHaMH
MECTHOTO CaMOYTPABIEHNs, OPTaHU3AMAMA ¥ YIPSKICHUSIMA B PEIICHHH BOIPO-
COB, OTHOCSAIIMXCS K KOMIICTEHITHN OTpgena.

4.3. BH6cuTh Ha PACCMOTPEHHE PYKOBOACTBA Y HHBOPCUTETA NIPENIOKEHNS 110
YAyIIeHA0 OpraHu3aliy yuebH0-MeTo[ITHecKOl paboTsl, P COBEPLICHCTBOBAHMIO
nesrenpHocTH OTAena.

4.4, Y9acTBOBATE B-O0CY)KIeHHW ¥ pElIeHr: BOINPOCOB NEATEILHOCTH YHu-
BEPCUTETA, B TOM YMCIIE KACAIOIIMXCA NEATEIBHOCTH Otpena.

4.5. Tpe6osars oT HIIP BEIIOMHEHMS MeToAMYecKoif paboThl B COOTBETCTBHHM C
WHJ[ABALYATbHBIMA IIaHAMH pabOTHI Ipero1apaTeiei.

4.6. KOHTPOIHPOBATH METOIMYECKYI0 paboTy xadenp B COOTBETCTBHHU C IlIa-
HOM paboThI.

4.7. OcyIecTBISATh KOHTPOIb BBIIOTHEHHS TIPHKA30B PEKTOpa M pacropsbKe-
HUil TIpopeKTopa 110 y4eOHOU paboTe, pelleHui yIeHOr0 COBETa, IlenTpanbHOrO Me-
Tommueckoro CoBeTa B COOTBETCTBUHM C 3a/adamu OTrena.

4.8. YuacTBOBATh B pa3paboTKe IPOEKTOB JIOKATBHBIX aKTOB YHHBEPCHUTETA T10

BOIIPOCAM, OTHOCAIIAMCS K KOMITETCHIINH Ortnena.
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5. PykosoguTens Otaena

5.1. Otmen BO3TNABISIET HA4AIBHHK, KOTOpBIA Ha3Ha4aeTcs Ha JOJDKHOCTH U
0CBOGOKIACTCA OT JODKHOCTH IIPUKa30M peKkTopa. Bo BpeMs OTCYTCTBHA HaqallbHU-
xa Orzena obiee pykoBoacTBo OTHENOM OCYIIECTBIAET JIMLO, HA3HAICHHOE IIpHka-
30M peKTopa.

5.2. Jliist pernenus IPeLyCMOTPEHHBIX HACTOSIIMM TONOKEHAEM 3a/1atd U OCy-
[IIECTBICHUS BO3JIOKEHHLIX Ha Othen IOTHOMOYKN HavYaIbHHK Otpena:

5.2.1. PykoBomut jesTelbHOCThIO OTzena u HECeT IEpCOHATBHYIO OTBET-
CTBEHHOCTD 32 OPTAHHM3AINMIO ¥ Pe3yNbTaThl BBINOTHEHHMS BO3JIOKEHHBIX HA Otnen
3a7a4y ¥ (QYHKIHH, MCHOJIHEHHE IUTaHa pabotel OTAena U IUiaHa padoTHI YHuBepCcH-
TeTa, B 4acTH Kacaiomehes Oraena.

5.2.2. Hpencragmser no IIOpY4SHHIO PEKTOPa HHTEPECH YHuBEpCUTETA B TOC-
yIapcTBEHHLIX OpraHax Poccriick0ii e /lepanny, 00LeCTBCHHBIX 00BbeIMHEHUAX
TpH PaCCMOTPEHIM BOMPOCOB, OTHOCAMIMUXCH K xommereruun OTaena.

5.2.3. OnpependeT HONAKHOCTHRIE 00s3aHHOCTH coTpyaHuKOB OT/Ierna.

5.2.4. Pa3pabatbiBaeT JOIDKHOCTHBIC HHCTPYKIHNK pabotaukos Otzerna.

5.2.5. OcymecTBisieT noA0Op ¥ PacCTAHOBKY KaIpoB Otnena u obecreYnBacT
cobmoncare pabOTHHKAMK ITOAPa3ICIICHIA HCIIOIHUATENBCKON U TPYAOBOM THCIH-
TITAHEL

5.2.6. B yCTaHOBIICHHOM IIOpsIKE BHOCUT PYKOBOICTBY VHHBepCUTETA TIPe/l-
JIOJKeHHsT 00 W3MEHEHHWH CTPYKTYpBl ¥ IITATHOIO pacrlyCaHts Orgena, o npuemMe Ha
paboTy, Ha3HAYeHWH Ha JIOJDKHOCTE H OCBODOXKICHAHA OT AOJDKHOCTH, IEPEBOIL,
yBoNBHeHMH paboTHIKOB OTaena, MOOPEeHHH 1 IpAMEHEHHH Mep IHCIHIIIMHAPHO-

o BO3IeHCTBUA.

Bepewus 3.0 Jlata Beenenus: 25.02.2025 Crp. 7u3 10




denepanbHOE TOCYAAPCTBEHHOE GI0KeTHOS
06pa30BATENEHOE YAPS/K/ICHHE BEICIICIO 0GPasoBaHHs

f_; i «KupoBcknil rocyaapcTBeHHbLH MeJUIIHHCKHH YHHBEPCHTeT?

MunucTepeTBa 3apasooxpanenus Poccuiickoi DegepanHu

@®TBOY BO LMEL
Kuporckuii MY
Munzpasa Poccuu Tosnoskerue o Meromuaeckom otaete GI'BOY BO Kuposckudt 'MY Munsapasa Poccun

5.2.7. Co3naer yclOBHs IS TOBBIMIECHHA npodeCCHOHANBHOA TMOArOTOBKH,
yIIydIleHHs YCIIOBUM TPyZa pa6oraukoB Otziena, BHEAPEHHUs IEPE/IOBRIX METO/IOB
paboTEL.

52.8. ObecrneyrBaeT B3aMMOJEHCTBHE C APYTMMH CTPYKTYPHBIMH IIOApa3ne-
JleHusSMY Y HUBEPCUTETA, [10 BOIIPOCAM, OTHECEHHBIM K KOMIICTCHITAH Ortpnena.

5.2.9. [TofroTaBIMBACT, IOANUCHIBAET K BU3UPYET JOKYMEHTEI, CBA3AHHBIC C

nmesTenpHocThi0 OTHena.

6. B3apgMOOTHOLIEHHS € APYTHMH IoApa3aeJeHHAMH

Ot1e1 B3aUMQJAENCTBYET:

6.1. C ydeQHEIM OTJEIOM. 110 BONPOCaM OpraHU3alii y4e6HO-MEeTOINYECKOM
paboTsl Kahemp.

6.20:C ornesioM HHGOPMANVOHHBIX TEXHONOTUH B 00pa3oBaHUH II0 BOIIPOCaM
hopMHpOBaHUs 3IEKTPOHEOML [HGbOPMAIIOHHO-00pa30BaTe HHOMN CPE/Ibl VuuBepcure-
Ta.

6.3. C penakIuoHHO-N3IATENECKIM COBETOM II0 TIOArOTOBKE yaeOHBIX U Hayd-
HBIX U3JaHHMH.

6.4. C 6ub1HoTeKOM TI0 BOIPOCaM MH(QOPMAIMOHHOTO 00eCIeTeHH)s yaebHOoro
mporecca.

6.5. C mexanataMu (akyJbTeTOB B Kapenpamu IO BOIPOCaM METOIYECKOM
paboTHL.

6.6. OTmen B3amMOJEHCTBYeT C APYTMMHE CTPYKTYPHBIMH IOJPas/EICHIIMI
VHEBEpCUTETa [0 BOIPOCAM, OTHOCAIIMMCS K KOMIECTEHIMH Otnena, B IOPSIKE,

OoIpeAeIsieMOM JTOKaIbHBIMHA aKTaMH.

Bepcus 3.0 Jlata Beepenms: 25.02.2025 Crp. 8u3 10




DejiepanLHOe OCYAAPCTBEHHOE OH0/KETHOS
06pa3oBaTe/LHOE YIPSIKICHHE BHICIIET0 00Pa30BAHMA

=11 «KHpOBCKHAH rocyIapeTBeHHbIH MeTHIHHCKHI yHUBEPCHTET)
o B MunHcTepeTBa 3apaBooxpanenus Poceuiickoli Peqepaunu
®I'BOY BO GhAKIT
Kuposckuit TMY

TMonoskerse 0 MeToamyeckom oraene ®I'BOY BO Kuposckuit TMY Munsjpasa Poccuu

Muszapasa Poccuu

7. OrBercTBenHOCTH OTHEIA
7.1. OTmen HeceT OTBETCTBEHHOCTD 3a HECBOEBPEMEHHOE HIIH HEKAYECTBEHHOC
WcrioJHeHre (GYHKIWH, 32 NPUYHWHCHUE MATCPHAILHOTO yiepba, 3a pasriamieHue
ciyKkeOHOM, KOMMepUecKoH, MepcoHAIbHOM HWH(GOPMALMHA B COOTBETCTBHH C JeH-

CTBYIOIIMM 38KOHOaTeIbCTBOM Poccriickon @enepallin.
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