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MenepanbHoe rocylapcTBenHoe 6iomkeTHOE 00pa3zoBaTe/IbHOE YUPEkKAEHHE BEICLIEr0 06pasoBanns
"KHpOBCKHMI [OCYN4PCTBEHHbIA METUIMHCKHE YHHBSpCHTET"

ﬁ,ﬁ"‘ ; ﬂ! MuHHCcTepeTBa 3apaBooxpanens Poceriickoi Pelepalinu
— 'E*‘
RN CMK-I1
OI'BOY BO Kuposckhii [Tonoxenue 06 oTAene Kaapos

Py Munanpesa Ruconn ®T'BOY BO Kuporckuit 'MY Munznpasa Poccuu

1. O0mue monoKeHust

1.1.  Ortaen xaapoB SIBISIETCS CTPYKTYPHBIM INofpa3eiieHieM (erepanbHoro
rOCy/IapCTBEHHOTO  OIOMKETHOro  00pa3oBaTENBHOTO  YYPEXKJEHHS  BEICIIETO
obpazoBanust «KupOBCKMH rocyqapCTBEHHBIM  MEIHMLMHCKHH  YHHUBEPCHTET»
MunmcTepeTBa 3paBooxpaHenus: Poccuiickoit @enepanuu (fanee — YHUBEPCHUTET),
CO3JaHHEIM B LIENIX pealu3alldd KaIpOBOU IONUTHKY, HAIIpaBIEHHOHW Ha IOAOOp
KaH/IUJ]aTOB u KOMILUIEKTOBaHHE IITATHBIX . IOJDKHOCTEH
BBICOKOKBATM(DHUIIMPOBAHHEIMY  CIIELMAINCTAMHU, COONIIOJIEHHE TIpaB, JILIOT H
rapanTuit paboTHUKOB B 00JIACTH TPYAOBOTO IIPaBa, a TAKKE JOKYMEHTAITHOHHO®
obecriedeHre KaapoBOILO IIpolecca B COOTBETCTBHMH C 3aKOHOAATEIBCTBOM
Poccuiickoit @eneparuu 1Lt 9bPeKTHBHOM JIEATENEHOCTH Y HUBEPCUTETA.

1.2. Hac:r.o;{mée ITonoxerivie OTpeIeNnseT MpaBoBOi cTaTyc, 3a4a49l, QyHKIHUH,
npaBa, OOQS3AHHOCTH, MNOPSAOK B3aUMOJASHCTBHS. C IPYTHMH CTPYKTYPHBIMH
moApa3AeleHu MU U OTBETCTBEHHOCTE OTZEIa KaIpoB.

1.3. Orjhen kKagpoB B CBOeil JeATENBHOCTH pykoBoiacTByeTca: KoHcTuTynuen
Poccuiickoii @efepartn, - LpynoeBsIM KojekcoMm Pocemiickon — @exmeparm,
®enepanpabeM 3akonom oT 29 aexabps 2012 roga Ne 273-03 «O6 obpasoBanuu B
Poccuiickoit ®emepanui», APYTUMH 3aKOHOIATENbHBIMH aKTaMH PoccuicKo#
demeparyiu, yCTaBOM Y HUBEPCUTETA, UHBIMHU JIOKAJIbHBIMM HOPMATHBHBIMH aKTaMH
YuuBepcurera, HacTosAMKM llooxKeHueM.

1.4. Otmen KaapoB CO3JaeTcs, PEOpPraHM3yeTCs HIM IHKBHOUPYETCS Ha
OCHOBaHHH MpUKa3a peKTopa Y HUBEPCUTETA.

1.5. CtpykTypa ¥ iTaTHas YUCIEHHOCTh OTZe/a KaJ{pOB ONPEeAeIIeTCS HCXOs
U3 coJlepkaHus ¥ 06beMa, BO3IaraeMbIX Ha OTAEIN 33184 U yTBEPXK/IAt0TCS PEKTOPOM

YHHBepCHTBTH B YCTAaHOBJIEHHOM IIOPAIKE.
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@eepabHOE ToCyAapCTBCHHOE BI0KETHOE 00Pa30BATENMBHOE YUPEHACHHUE BBICLIEr0 00Pa30BaHHs
"KupoBCkuit Tocy1apCTBEHHBI METULIHHCKHI yHHBEpCHTET"
Munuctepersa 3apasooxpancinsg Poceniickolf @eneparmu

CMK-II
<1>F50Y BO Kuposckuii IMomoxerne 06 OTAENE KAAPOB
i s ®I'BOY BO Kuposcxuit 'MY Munsnpasa Poccuu

1.6. HermocpencTBeHHOE pPYKOBOACTBO OTHENOM KaapoB OCYIIECTBISIET
HayaJbHUK, KOTOPEIM HasHayaeTcs Ha JOJDKHOCTh W OCBOOOXKZAeTCs OT JOJDKHOCTH
IPHUKa30M peKTopa Y HUBEPCUTETA.

1.7. Otmen kagpoB MOIUMHSETCS HETIOCPEICTBEHHO PEKTOPY Y HUBEPCHUTETA.

1.8. JesTensHOCTh paOOTHUKOB OT/ENA KaJpPOB PErIaMeHTHPYSTCS TPYIOBBIMA
JOrOBOPaMH U JOKHOCTHBIME MHCTPYKIMAMH, YTBEPXKIEHHBEIMUA B COOTBETCTBHH C
YCTaHOBIIEHHBIM MTOPSIIIKOM.

1.9. Otzen xagpos uMeer medaTu (6e3 w3obparkenus ['ocygapcTBeHHOrO repba
Poccuiickoi @enepanun) ¢ ykazaaueM IpHHaIexKHOCTH K YEUBepeuteTy «OTIEJI
KAIIPOB», «®I'BOYs BO Kuposckuii [I'MVY. Munsnpasa Pocfcpm», a Takxe
HeoOXOo[UMble — IITAMIIEI,  HCIIONb3yeMBle.. B ('CTPOrOM  COOTBETCTBHH  C

npeaHa3sHauYCHUEM.

2. OcHoBHBIE 321291 OTAEAA KaapoOB

OcHOBHBIME 3a1a9aMM JesTeIbHOCTH OTAeNa KalPOB sABISIFOTCA

2.1. Qeyinecteienne 3GGeKTHBHON KaApOBOM ONATHKY, HAIPaBICHHOH HA
[IOJIHOEe obOecreueHre YHUBEPCUTETa BBICOKOKBATH(DUIMPOBAHHBIMU PabOTHHKAMH
IS HAWJIy41Iero BRIIOJTHEHUS BCeX 3ajiad, CTOAIIMX HEpes] Y HUBEPCHTETOM.

2.2. ObecriedeHrHe KOHTPOJIL HCIIONHEHHS B YHHBepcuTeTe TpeOoBaHUH
3aKOHOAaTeNbcTBA Poccuiickoit ®Deneparun, pernaMeHTHpylomero pabory ¢
KaJpaMH.

2.3. OOecrmeyeHue  3al[UThl  NEPCOHANBHBIX  JAHHBIX  PabOTHUKOB
YHuBepcUreTa.

2.4, Vi3ydyenvie U aHAIA3 COCTOSHUS TPYAOBOHM OMCLMIUIAHEI B Y HUBEPCHUTETE,
BEIPabOTKA M IIPAaKTHIECKOE OCYIECTBIEHNE KOMIIEKCHBIX MEp, HAllpaBISHHBIX Ha
[penyTpexaeHre U MpOQMIAKTUKY JUCHUIIIHHAPHBIX IIPOCTYIIKOB, ITOBBIIIEHHE

JTUYHOM OTBETCTBEHHOCTH PaOOTHHKOB YHUBEPCHTETa 3a I[IOPYYEHHBIH YYacTOK
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MenepansHoe rocynapeTeeHHOe 010KETHOE 00pa30BATENBHOE YYPE&KACHHE BBICILEr0 00pasoBaHus
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151;[1‘ 5(3\2’ BO Knpa[:acxuﬁ [Tonoxenue 06 oTaene KaapoB
HH3OpaBa FOCCHH w
. ¢ ®OI'bOY BO Kuposckuit 'MY Muusapara Poccuun

paboTel, cobroeHue IIpaBuil BHYTPEHHEr 0 TPYAOBOI0 paciopsika, 100pOCOBECTHOE
BBITIOJTHEHHUE JTOKHOCTHEIX 00s13aHHOCTEH.

2.5. Ilombop ¥ paccTaHOBKAa KaJpOB COBMECTHO C PpPyKOBOAMUTEIAMH
CTPYKTYPHBIX [T0Jipa3/ielieHuil Y HUBepCcUTeTa.

2.6. ®opMUpPOBAHUE KaJpPOBOIO pe3epBa C LENBI0 ODecleueHus 3aMellCHU
JOJDKHOCTEH IpodeccopCKo-IIpero1aBaTeIbCKoro cocTaBa Ha KOHKYPCHON OCHOBE.

2.7. ®opMUpOBaHKE HArPaIHON TOJUTHKNA Y HUBEPCUTETA. |

2.8. Yyer JTMYHOro cocraBa, BelleHHE AOKYMEHTALMU 110 YYETY U IBHKEHHUIO
KaJIpOB.

2.9. CpoeBpeM@HHOE IIPeNoCTaBIeHHE ‘OTYETHOCTH B COOTBETCTBHH C
YCTaHOBJICHHBIMH [PA(DUKAME CAATH OTUETOB:

2.10. QOécrneueHre ITOArOTOBKHA  HPUKA30B s IO JTMYHOMY  COCTaBYy
YHUBepCcUTETE.

2,4). OcylecTBiiedke KOHTPOILA 3@ CBOEBPEMEHHBIM IIPOXOXKIECHHEM,
WCITOJIHEHTeM U KaueCTBCHHBIM 0(hOopMIIEHHEM KaJpOBBIX TOKYMEHTOB.

2.12. Ob6ecreyeHne., COXpPaHHOCTH JOKYMEHTOB, HAXOIAIIUXCS B OTHAEIe
KaJ[poB, Nepe/iada UX Ha XpaHEeHNUE B apXUB Y HUBEPCUTETA.

2.13. PazpabGoTka  DIpPOEKTOB  JOKAJIBHBIX  HOPMATUBHBEIX  aKTOB,
peraaMeHTHPYIOIIUX TPY/I0BbIe OTHOIIIEHHS.

2.14. BegeHre BOMHCKOTO y4eTa.

3. DyaKUMH 0T/IeJIa KaApOB
B cootBercTBHM ¢ 3ajadyaMM Ha OTHEN KaJpOB BO3JIOKEHO BBINOJHEHHE
CJIeAYIONX QYHKINH:
3.1. KowmmiekToBaHWE INTAaTa YHHUBEPCHUTETa KaApaMmHu I[IpernoaaBaTesei,
CIIELIMATICTOB, CIyXalMX U pabounx TpeOyeMbIx IpodeccHi, crelHalbHOCTeH U

KBaJ'IH(i)HKaI_[HH B COOTBETCTBHH C LIEJIAMH, CTpaTemeﬁ u npocl)pmeM YHHBepCHTeTa.
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DenepansHOe TOCYAapCTBEHHOE SI0MKeTHO® 00pasoBaTebHOE YUPEKASHHE BRICLIETO 0GpasoBans
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3.2. Tlogbop u paccTaHOBKAa KaHAWIATOB Ha JOJDKHOCTH COBMECTHO C
PYKOBOIUTEIAMHU IOJAPA3Ae/IEHUN U BHECEHHE COOTBETCTBYIOIIUX NPEIOKEHANA 00
WX HA3HAYEHUU HA YKa3aHHBIE JOIKHOCTH.

3.3. @opMmupoBaHWEe W BeJAeHHe OaHKa [aHHBIX O KOJIHYECTBEHHOM W
Ka4eCTBEHHOM COCTaBe KaJ(pOB.

3.4. COop W TIpoBepKa IMYHBIX NOKYMEHTOB PabOTHUKOB IIPHU IIpHeMe Ha
pabory.

3.5. JloxymeHTalmbHOe OGQOpMIIEHHE TIIpHeMa, IepeBoJa M YBOJIbHEHHS
pabOTHUKOB B COOTBeTCTﬁHH C TPYIOBEIM 3aKOHOJATenbcTBOM Pocculickoi
Denepannd, B TOM 4HCie 0(QOpMIEHHE TPYAOBBIX IOrOBOPOB C PabOTHHKAMH H
JIOIIOJTHEHWH K HHM, IMOATOTOBKa I[IPUKa30B. IO JMYHOMY COCTaBy, 3allOJIHEHHE
JIMYHBIX KapTO4YeK, 0()OpMIICHHE TUIHBIX 16l pab0oTHHKOB,

3.6. HoaroroBka 1 oopMiieHIE HO 3alpocy PaOOTHIHKOB KOIMH, BEIIIHCOK M3
KapOBBIX' TOKYMEHTOB, CIIPaBoOK, HH(MOPMALHK O CTaXKe 1 JIp.

3.7. JloBegerane  H0 cBelleHUus  PabOTHUKOB OpraHM3aliOHHBIX,
PacTIOpSANTEIABHBIX NOKYMEHTOB Y HUBEPCUTETA, KaCAIOITHXCs KaIpOBEIX BOIIPOCOB,

3.8. Benenune paboThI ¢ TPYLOBBIMH KHHKKAMH, YUYET, XpaHEHHE, 3ATIOJIHEHHE,
B TOM HHCJIE B 3JeKTPOHHOM BHIE, a TaKiKe Bblada IIPH IPEKpallieHuH TPYAOBBIX
oTHomeHui. Benenue paboTel CO CBENEHHAMH O TPYHOBOH HeATEIBHOCTH
pabOTHHUKOB, BKIOYas UX HOpMUPOBaHUE, IPEACTABIECHHE B OpPraHU3alliH, a TaKkKe
BbIady pabOTHHKaM B CiIydasx, YCTAaHOBIEHHBIX 3aKOHOZATeNbCTBOM PoccuiicKoM
Qepnepaliuu.

3.9. Odopmienue 1 ydeT clyXeOHBIX KOMaHIHAPOBOK.

3.10. Opranuzaius TpoBeIeHNs KOHKYPCHBIX 0TOOPOB, BEIOOPOB U aTTECTAIlHH
paboTHUKOB YHHBEpCcUTETa Ha COOTBETCTBYIOIIME JRO/DKHOCTH. ObecrieueHue
CBOEBPEMEHHOM TOATOTOBKH IPHUKa30B, TPYLOBBIX IOrOBOPOB, MHONOJIHUTEIBHBIX

COTJIallICHHM K TPYHOBBIM HOTOBOpPpaM B CBA3HU C I/I36paHI/IeM Ha OOJDKHOCTL, IIO
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pesyJsibTaTtaM BelIOOpOB, KOHKYpCa.

3.11. Opranusanus oOBSBIEHWH B MEYaTHBIX H3MAHUSX O [POBEIEHHH
KOHKYPCOB (BEIOODOB) Ha 3aMeIleHHE BAaKaHTHBIX [OIDKHOCTEH Ipodeccopeko-
penoaaBaTenbeckoro cocrasa (nanee — I[T1C).

3.12. TloAroToBka IpEUIOKEHHH O BHECEHHM W3MEHEHHH B INTATHOE
paclucaHue YHUBEPCHTETA.

3.13. TlogroToBKa HarpaiHBIX MaTEpPUATOB K HArpaXICHHIO HarpaaaMH,
3HaKaMH{ OTJIMYHMSA U IIOYETHBIMU 3BAaHUSMHU (BEIOMCTBEHHBIMH, TOCYIapCTBEHHBIMHE
HarpajgaMy, pa3iIuIHbIMEA BUIaMHU MOOLIPEHUH).

3.14. Hcuncnenue paboTHukaMm YHUBEpcHTETa 00INero, cTpaxoBOro CTaxa, a
TaK)Ke HayqHO-TIeAafoTHUecKoro craxa paborHukam i3, gucia ITTIC.

3.15. OpraHusaugus paboTer WO (POPMUPOBAHHI® KaIpOBOr0 pe3epBa Ha
PYKOBOIAIIME TIOJDKHOCTH MEAaI OrnuecKux padboTHuKoB, oTHOocammxcs k [IT1C.

3.16. Vuactue B pabore OpraHu3amOHHO-IITATHON KOMACCHH.

3.17. Vdactue B paboTe xoMuCCuu mo wm3bpammro-ma nowkHoctd IIIC H
KOMHCCHH MO HArpaXxx IeHII0. pabOTHUKOB Y HUBEPCUTETA.

3.18. BHeceHHe NpenIoXKeHHH O Mepax IMOOLIPEHHs M JAHUCLHUILTMHAPHOTO
B3BICKaHHS B OTHOIIEHUH pabOTHUKOB Y HUBEPCUTETA.

3.19. OcyiuecTBieHde KOHTPOJNIA 3a COOMIONEHWEM IUCLHMIUIAHBEI TpyIa H
BBINOJIHEHUEM PaOOTHHKAMU IPaBUJI BHYTPEHHEIO TPYZOBOTO PACIOPSIAKA M WHBIX
JIOKaJIbHBIX HOPMATHUBHAIX aKTOB; ITOATOTOBKA B YCTAHOBIEHHOM 3aKOHOIATENECTBOM
Poccuiickoii @enepanuu NopsaKe COOTBETCTBYIOIIMX MATEPUAIIOB 10 IPUMEHEHHIO K
pabOTHHKaM Mep TUCHIUIUIMHAPHOTO B3bICKAHMS.

3.20. KoncyneTpoBanue pabGOTHHKOB YHHBEPCHTETa II0 BOIPOCAM,
OTHOCSAILIMMCS K KOMIIETEHIIMH OTAeNa KapoB, 00ECIEeYCHNE UX ITPaBOBOM 3alIUTHL.

3.21. PaccmoTpenue kanob M 3asBIeHHH pabOTHHUKOB IO BOIPOCAM IpHEMa,

[EpEMEIIEHHS M YBOIBHEHHS, HApyIIEHHUs TPY/I0BOTO 3aKOHOIATeILCTRA.

Ctp. 6u3 13
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DejlepanbHOe FOCYNAPCTBEHHOE BI0KETHOE 00PA30BATEILHOS YUPEHISHHE BRICLIEr0 00Pa30BaHus
"KMpOBCKHH rocy1apcTBeHHBIH MeTHLUMHCKAN yHuBepcHTeT"

ﬁ' % Munnctepetra 3apasooxpanenus Poccuiickoi Qenepaluu
A CMK-IT
DI'EOY BO Kuposckuii [Tonoxenue 00 oTHENIE KaJIPOB

I'MY Munzapasa Poccuu

®I'BOY BO Kuposckuit MY Munsapasa Poccuu

3.22. Bepnenue ydeta Npo(eCCHOHATBHON IOATOTOBKH, MEPENOAIOTOBKH H
MOBBILIEHNs KBaJM(DHUKAIIUT paOOTHIKOB Y HUBEPCHUTETA.

3.23. @®opmupoBaHHe TI'pa@UKOB OTIYCKOB, O(OpMIEHHME, BeIcHHE Yyd4eTa
IPaBUJIBHOTO KCIIOIb30BaHKS paOOTHHKAMH OTIIYCKOB, C YYETOM BPEAHBIX YCIOBHH
TpyZa B COOTBETCTBHM C IIPOBEAECHHOH CIIEHAIRHON OLEHKOH YCIOBHH Tpyna,
ohopMIIeHHEe IPUKA30B O IPEeO0CTaBICHUH paOOTHUKAM OTIIYCKOB.

3.24. B3auMoIeHCTRIE CO CTPYKTYPHBIMU MOAPA3CICHUIMA Y HUBEPCUTETA.

3.25. BsaumopmeiicTBME C BOEHHBIMH KOMHCCapHaTaMH IO BOIpPOCaMm
OCTAHOBKH, CHATHSA C BOMHCKOTO ydueTa paboTHHKOB, oOydaromuxcs YHUBEpCUTETA,
UX ydeTa M HPENOCTaBJIEHNsI OTYETOB; C TeppUTOpHaibHBIM opranom COP mo
BOIIPOCaM IPEACTaBICHNS B CBEACHHH 0 TPYHOBOH IEATETPHOCTH U TPYJOBOM CTaXE
paboTHHKOB, ¢ LlEHTpOM 3aHATOCTH HaceIeHus [0 BONpOcaM 3all0THEeH s BAKaHCHH,
KBOTUPOBAHMIO PaObOUAX MECT W COKPALICHMIO HITAaToB (WACIEHHOCTH), a TaKKe C
UHBIMH @pTraHu3aliaAMu.

3.26. Pasmemenwe | cBelcHENM 0  BakaHTHOH  OODKHOCTH  Ha
CIIeHalIN31POBAHHBIX PECYPCaX 1 CEPBUCAX.

3.27. B mpenenax KOMIIETEHIIMM OTAeNa KaJpoB OpraHu3alys 3allHuThI
CBEJIEHHWH, COCTABIMIONIMX TIOCYJApPCTBEHHYI0 TalHy, W HMHBIX CBEJICHHH
OTPaHWYEHHOTO PACIPOCTPAHEHHUS.

3.28. PazpaboTka JOKallbHBIX HOPMATHBHBIX aKTOB II0 BOIPOCAM 3allUThI
[IEPCOHANBHBIX  JAHHBIX, HX 00pa0OTKM, HCIONB30BAHHA M XpaHEHHS B
VHuBepCUTETEe, a TaKKe OCYILEeCTBIeHHe 00pabOTKH IIEPCOHANBHBIX JJIaHHBIX
pabOTHHUKOB B COOTBETCTBUM ¢ TpebopaHusMH DenepanbHOro 3akoHa Poccuickon
®enepanun «O 1epcoOHANBHBIX JaHHBIX).

3.29. OcyuiecTBIEHHE CBOEBpPEMEHHOro BeleHHs DenepalibHOroO perucTpa
MeAMLMHCKUX OpraHusaiit u ®enepansHOr0 perucTpa MEIHLMHCKUX pabOTHUKOB.

3.30. Opranuszanus pabOTEl  BOEHHO-YYETHOI'O  CTOJa, obecreveHue
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defepansHOE rOCYAAPCTEEHHOE OroKeTHOE 00pa30BATeNbHOE YHPE:HISHHE BRICLLCIO o0pasoBaHus
"KupoBckyii rocy1apCTBEHHBIHA MEIMUMHCKUI YHHBEPCHTET"
MuuucTepcTBa 3apaooxpanenus Poccufickoit Deaepatluv

CMK-II
@I'6OY BO Knposekuid IMonosxkenue 06 oT1€IE KaapoB
TR S ®T'BOY BO Kuposckuit TMY Munsipasa Poccun

CBOEBPEMEHHOM [T0CTAHOBKH Ha BOMHCKHUU YUET U CHATHE C yHeTa BOEHHO0053aHHBIX
paGOTHHUKOB 1 00yJaroIuxcs Y HUBEPCUTETA.

3.31. Opra@msaids ¥ BeleHME KajpoBOrO y4eTa, BOWHCKOTO YHera
pa6oTHHKOB YHuBepcuteTa B mporpamme 1C.

3.32. GOpMHpPOBAHUE U BEJEHWE Jell B COOTBETCTBMHM C HOMEHKIATYpOH Aen
oT/ieNna KagpoB, obecredeHne UX ydeTa, XpaHeHHs, CBOCBPEMEHHON Cllaul B apXuB
YHHUBEpPCUTETA.

3.33. TlomroToBKa B YCTAHOBIEHHOM 3aKOHOIATEILCTBOM POCCHHCKOH
Demepayy TOPSIKE 10 3aIPOCy CTOPOHHUX OPTaHM3allHil OPUTMHAIIOB, BBIIUCOK,
KOMHiA IOKYMEHTOB, B(TOM 4HUCIIE MPEOCTABICHHE B SNEKTPOHHOM BH/C CBEICHHH,
periaMeHTHPYIONLEX TPYA0BbIE OTHOIICH!S € PA0OTHAKAMH,

3.34. TToArOTOBKA OTYETHOM, CTATVCTHYECKO 1 aHATUTHYECKOH uHpopMaIud

10 HaIIpaBJCHUIO NEATEIBHOCTH oTaeIa KaipoB.

4. lIpaBa oTaena Kaapos

OTtnen KaapoB UMEET IIPaBo:

4.1. 3ampaimMBaTh B COOTBETCTBUM C YCTAHOBIIEHHBIM IIOPSIKOM M MOJIYydaTh
W3 CTPYKTYPHBIX IOJpaszencHuii YHHBEpCUTETa HEOOXONMMBIE IOKYMEHTBI H
uHbOpMaIHIO (B TOM WYHCIE OCYIIECTBIATH COOp, CHMCTEMATM3ALMIO, aHAIH3
pHbOpMallMi O KOJIMYECTBEHHOM W  KadeCTBCHHOM  COCTaBe pabOTHHUKOB
YHHBEPCHTETA) [UIsl BHITOTHEHMS BO3JIOXKEHHBIX Ha OT/E] Ka/IpoB 3a1aq.

4.2. Pa3pabarbiBaTh U BHOCHTH IIPENIOMKEHHsS PYKOBOACTBY YHHBEPCHTETA O
COBEpIIEHCTBOBAHMU PabOTHl ¢ KalpamMh B YHHUBEPCUTETE, noxbope, paccTaHOBKE
KaZpoB, 00 OpraHu3anuy HPO(ECCHOHANBHOM IIOArOTOBKH, OpraHM3allMOHHO-
IITATHBIM MEPOTIPHUSTHSIM U IPYTHM KaJIpOBEIM BOIIPOCAM.

4.3. Tlomy4arh KOMMM TPHKA30B U PACIOPSKEHHEH pEKTOpa YHHBEPCHTETa,

OTHOCHINHMUXCA K KOMIIETCHIIUH OTAE]a KaJpOB.
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4.4. TlpoBepsTh B CTPYKTYPHBIX IIOJpa3/elieHUAX YHHUBEPCUTETA CIy)KeOHYTO
JIOKyMEHTAIIAI0, Kacallytocss paboTel ¢ KaapaMmH, OCYLIECTBISITH KOHTPOIb
HCIIOJIHEHNS pabOTHHKAaMK YHHMBEpPCHTeTa TpeDOBaHMH HOPMATHBHBIX IPaBOBBIX
akToB Poccuiickoit Menepanuu, MPUKa30B U PACIOPHIKEHHN pEKTOpa Y HUBEpCUTETa
Y BBIIECTOAIIMX OPraHoB, HAJIWYHe NOJKHOCTHBIX MHCTPYKIMH M IIOJOXEHHH O
CTPYKTYPHBIX NozapasfeneHusx. KOHTPOIHPOBaTs B CTPYKTYPHBIX IOAPa3JENeHUAX
cobmoleHie B OTHOIIGHMM  pabOTHMKOB  3aKOHOJATENBCTBA O  TPYyAe,
Mpe/I0CTaBIeHNEe YCTAHOBIEHHBIX JIBIOT H MPEUMYIIIECTB.

4.5. CaMOCTOSITEILHO BECTH IEpelMCKy I10 BompocaMm Ioxbopa Kaapos, a
TaKKe 10 APYTMM BOEPOCaM, BXOAAIIMM B KOMHETEHIWIO OTAeNa KaJpoB M HE
TpeOyFOLIMM COTTacOBaHMUsA ¢ PYKOBOACTBOM Y HUBCPCHTETA.

4.6. IlpeACTaBUTENBCTBOBATL B YCTAHOBICHHOM IIOpPAJKE OT HMMCHH
VHuBepcUTeTA 110/ BOIpOCdM, OTHOCAIMMCS K KOMIIETEHLIMM OTJAE€Na, BO
B3aMMOOTHOIICHMSIX € MOCYAapCTBEHHBIME W MYHHIUNAIbHBIMIA OpraHaMu, a TaKKe
APYTHMY  MPCAHPUSTUAMY, OpPraHu3aldsIMH, VYIpPeXKTeHUsMH, B TOM 4HCIE
areHTCTBAMU 110 HAlMY U Ciy Kk0aMy 3aFSITOCTH.

4.7. JlaBaTh pa3bACHEHHWs, PEKOMEHIALMM M YyKasaHWsd [0 BOIpOCaM,
BXOSAITAM B KOMIETCHIHIO OTAENa KaJpoB. '

4.8. IlpoBoauTH COBELIAaHWSA M yYacTBOBATH B COBEIIAHUSAX, MPOBOAMMBIX B
YHuBepcHTETE 110 KaAPOBLIM BOIIPOCAM.

4.9. B ycTaHOBIEHHOM B YHHBEPCHTETE IIOpSAAKE II0JIb30BATHCA Oazamu
JAHHBIX YHHBEPCUTETa, BHYTPEHHEH CeThbl0, CHENMHAIbHBIM  IIPOrPaMMHBIM
obecreuenneM,  3ampalidBaTh  YCTAaHOBKY  CIEIMAIBHOTO  IIPOrpaMMHOI0
obecrieueHus.

4.10. Muple mnpaBa, NMpenyCMOTpPeHHBIE IEHCTBYIOIIMM 3aKOHOAATEILCTBOM

Poccuiickoii @enepalinu.
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5. OcHoBHBIE 00A3aHHOCTH 0T€/1a KaJIpOB

OTzen KapoB U €ro paboTHUKH 00s3aHb:

5.1. CobmoaTh 3aKonoarenseTBo Poceuniickoit denepalvn.

5.2. Cobmonare TpebOBaHHS [0 3alIUTe€ CBEICHWUH, COCTABJIAIOLIMX
rocyJlapCTBEHHYIO TaifHy, 1 HHOH HH(pOPMAIHK OTPAHHIEHHOr0 JOCTYTIa.

5.3. OBecrneynTs COXPAHHOCTh MEPCOHATBHBIX NAHHBIX PAOOTHUKOB IIPH HMX
oOpaboTke.

5.4. TIpenocTaBnsTh HHGMOPMALHIO TI0 3aIPOCAM PEKTOpa Y HUBEPCUTETA.

5.5. CorylacoBeIBaTh MOKYMEHTHI [0 BOTIPOCAM, OTHOCSINMMCS K QYHKIUAM
oTnena KaiposB.

5.6. 3aBepsiTh, JOKYMEHTHI 10 JTUYHOMY. COCTaBY, BbIIaBaCMbIC paboTHUKAM
YHUBEpCUTETA. .

5.7. PaccMaTpiBaTh B yCTAHOBICHHOM MOPSIKe MaTEpUallbl, HAIIPABJICHHBIC B

OTHAC]I KampoB.

6. PyxoBofATe/Ib OT/e1a KAIPOB

6.1. Ornen KapoB BO3INABISET HAYANbHUK, HA3HAYEHHBIM Ha JOJDKHOCTDH
IpUKa3oM pekropa YHHUBepcureTa. Bo BpeMs OTCYTCTBHS HAadalbHUKAa OTACNA
KaJpOB PYKOBOJCTBO OTZEIOM OCYLIECTBISIET APYroe JIMIO, Ha3HAYCHHOE TIPUKAa3OM
peKkTopa YHUBEPCHUTETA.

HauansHuUK 0TAENa KaJpOB:

6.2. PyxkoBoguMT [eATENbHOCTBIO  OT[EIa W  HECET TEPCOHAIBHYIO
OTBETCTBEHHOCTb 34 OPTaHU3alMI0 M PE3YJIbTaThl BHINIOIHEHHS BO3JIOKEHHBIX Ha
OTJeN 3a7ad U (QYHKIIMM, UCITOTHEHUE TTaHa paboThl OTAeNa, a TAKKE UMECT MHBIC
IIpaBa ¥ BEITIOJHSET WHBIE 00S3aHHOCTH B COOTBETCTBHHU C TPYNOBBIM JOTOBOPOM H
JIOJKHOCTHOM MHCTPYKIIHEH.

6.3. HemmocpencTBEHHO MOIUHSIETCA PEKTOPY Y HUBEPCUTETA.
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6.4. TlpencraBiser, [O I[OPYYEHHIO PEKTOpa YHHUBEPCHTETa, HHTEPECHI
VHUBEpCHTETA B OpraHax TOCYIapCTBEHHOW  BIIACTH, OpraHax MECTHOro
caMOyTIpaBjeHHUs, OOIIECTBEeHHBIX OOBEIWHEHUSX, WHBIX OpraHusalisix U
yUpeXIEHUSX TIPH PACCMOTPEHUM BOIPOCOB, OTHOCAIIMXCA K KOMIETECHINU OT/CIA
KaJpOB.

6.5. Pacupenenser NOMKHOCTHBIE 00S3aHHOCTH MEXKIY paboTHHKaMHU OTZENa
KaJIpoB.

6.6. ObecriedrBaeT pa3pabOTKy JOJDKHOCTHBIX MHCTPYKUME pabOTHHKOB
oT[ena KaJpos.

6.7. OcymiecTBiasieT MOLOOpP M pPaccTAHOBKY KaJpoB OTACHa Kaipos H
oGecreunBaeT coOONEHIE PaBOTHUKAME TPYAOBOH HCIMIUTHHEI.

6.8. BHOocHT pyKOBOACTBY Y HIBEPCHTETa B COOTBETCTBUM C yCTaHOBJICHHBIM
TOPAIKOM MPe/UIOKEHHs 00 MSMEHEHMH CTPYKTYpbl M) IITATHOIO pPacTMCaHMT
VHuBepeuTeTa, O MpHeMEe Ha paboTy, MEPeBOJE K yBONHHCHHH pabOTHHKOB
Y HHBEPCHTETA, OOLIPSHNY U DPUMEHSHHH MEP JUCIHUTIIMHAPHOTO B3BICKAHML.

6.9. Co3jaeT YCNOBHs s HOBEIIICHHS MPOQECCHOHANBHON TOATOTOBKH,
yIIydIIeHusl yCIOBHil TpyAa pabOTHUKOB OT/eNa KalpoB, BHEAPCHHS MEpPe/OBBIX
METO0B PadOThI.

6.10. O6ecrneuuBaeT B3aUMOJEHCTBHE C  JPYTUMH  CTPYKTYPHBIMH
Mofpasfe/eHus MU YHHUBEPCUTETa IO BOMPOCAM, OTHECEHHBIM K KOMIICTEHIMH
OT[eNa KaJpos.

6.11. O6ecrneumBaeT TOATOTOBKY, B MpeJenax CBOeH KOMIICTCHIWH,
IpeJUIOKEHHM, OTHOCAIIMXCS K [ESTeNBHOCTH OTJeNa KalapoB, IOAMHUCHIBACT H

BH3HUPYET HOKYMEHTDI, CBS3aHHBIE C NEeATCIIBHOCTLIO OT/CIIA.
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7. B3auMoOOTHOIEHHS ¢ APYTUMH HoApa3ieleHHsIMH

7.1. B mpouecce HesSTENbHOCTH OTHENI KaIpOB B3aMMOIEHMCTBYET CO BCEMH

CTPYKTYPHBEIMH NOApasaClICHHUAMHU yHHBepCHTeTa Imo BOIIpoCaM HMCITOJIHCHUA

GYHKIMH, onpeaeneHHbIX paszaenaoM 3 Hacrosero [lonoxenus.

7.2. Otmen kampoB B3aumojeiicTByer ¢ Munsgpasom Poccum, LlerTpom

3aHgTocTH Hacenenus, CoimaabHbIM GoHnom Poccuiickoit Denepalini, BOCHHBIMU

KOMHUCCapHaTaMH,

OpYyTUMH OpraHaMu H OpraHu3alusAMH 110 BOIIpOCaM,

OTHOCAIIHMCA K KOMIICTECHIIMH OT/JCIIA.

8. OTBeTcTBEeHHOCTD

8.1. OTBETCTBEHHOCTE 3a Ka4eCTBO M CBOECBPEMEHHOCTL BBINOJHEHHS 3ama4 U

GYHKIHH, BO3ME@KEHHBIX HAcTOsA(UM [lojokeHnneMm “Ha OTAen KaapoB, HeECeT

Ha4dallbHUK OTAelid KaApoB.

8.2;." OTBeTCTBEHHOCTH PaOOTHMKOB OTHENa KajpoB {yCTaHABIMBAETCI HX

TOJKHOCTHRIME HHCTPYKIIUSIMH.
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