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Mun3npasa Poceuu

Munszapasa Poccun

1. O6mue nonoxeHus

1.1. ITonosxenue o auunoM nene odydaromerocs @I'bOY BO Kuposckuii IMY
Mumnspasa Poccur ycTaHaBIHBAET IMHbBIE TpeOoBaHUS K (POPMUPOBAHUIO, BEIECHHUIO
W XpaHEHUIO JIMYHBIX e 00y4daroluxcsl.

1.2. Hactosmee ITonoxenre paspaboTaHo B COOTBETCTBHH C:

— @enepanbHbIM 3aK0HOM 0T 29.12.2012 No 273-®3 «O6 ob6pa3oBaHuH B
Poccuiickoit @enepanuny;

— OepepanbHbiM 3akoHOM 0T 27.07.2006 Ne 152-03 «O mepcoHaNBHBIX
OaHHBIX;

— @enepanbHEIM 3akoHom oT 27.07.2006 Nel49-®3 «O6 wundopmamuy,
HH(GOPMAITHOHHEIX TEXHONOTHSX 1 3aIIHTe HH(OPMAaLI UL,

— mpukasom MunoOpraykn Poccun ot 06.04.2021 Now245 «O0 yrBepIeHUH
[Topsaxa OpraHU3aldd U OCyileCTBICHMsA 00pPa30BaTeNbHOM, NEATENLHOCTH 110
o6pazoBaTeibHbIM IPOrpaMMant BEICIIIEro 00pa3oBaHusa — NporpaMMamM OakanaBpHuara,
IIporpaMMam CIIeHUaTnTeTa; HporpaMMam MarncTpaTyphbiy;

— TpukazoM Munobprayku Poccui-ot 21.08.2020 Ne 1076 «O6 yTBepKIeHHH
[Topsimka mpwemMa Ha oO0ydeHHe 10 00pasoBaTeIbHBIM IPOTpaMMaM  BBICIIETO
TporpaMmam OaxanaBpuara, nporpaMmam crelMaInTeTa, rporpaMmMam
MarucTparypsl;

— mocraHoslenueM IlpasutensctBa P® ot 30.11.2021 Ne 2122 «O06
yTBEpX)AeHIU [1010XKEeH:s 0 TTOJIrOTOBKE HAYYHBIX U HAYYHO-TIEJATOTHIECKUX KalpoB
B acIMpanType (abIOHKTYPE)»;

— mpukazoM MunoGpuayku Poccuu ot 06.08.2021 Ne 721 «O6 yTBepaeHHH
IMopsinka mpuwemMa Ha oOydeHue @O 00pa30oBaTeNbHBIM IPOrpaMMaM  BBICIIETO
06pa3zoBaHus - IPOrpaMMaM TOArOTOBKH HAyYHBIX H Hay49HO-IIENaroruIecKux KaipoB

B aCIUPaHType»;
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PenepanbHOE TOCYAAPCTBEHHOE DrO/KeTHOR
00pa30BATENEHOE YUPEHKIEHHE BRICIIET0 00pa30BaHHs
«KupoBcKHil rocyAapcTBeHHbIH MeIHUMHCKHI YHHBEPCHTET»
MuHnucTepeTBa 3apaBooxpaHenus Pocenitckoii ®enepauuu

®I'BOY BO CMK-IT
hf{‘:lfa""“:ls“aﬁpmﬂ [Monosxenue o mrunoM Aeie obydaromerocs PIEOY BO Kuposckuit IMY
ap C
Mumnzapasa Poccun

— mipukasoM Munobprayku Poccuu ot 19.11.2013 Ne 1258 «O6 yTBepx)aeHuH
[Nopsigka OpraHM3aliyd X OCYLIECTBIEHHs OOpa3oBaTENbHOM [MESTENBHOCTH IO
06pa3oBaTeNbHBIM IIPOrpaMMaM BBICIIETO 00pa3oBatms - TPOrpaMMamM OpAHHATYPBI»;

- mpukazom Muno6prayku Poccnu ot 11.05.2017 Ne 2128 «O0 yTBepKIACHHH
HOpsiKa mpHemMa Ha o0ydeHHe 10 0OpasoBaTelbHBIM [POrpaMMaM BBICIIETO
06pa3oBaHus - IPOrpaMMaM OpAHHATYPEDY;

— mpukazoM Munobpuayki Poccuu ot 12.07.2021 Ne 607 «O6 yTBepKACHUH
mopsAAKa IepeBofa ofydarommxcs B JIPYTYEO OpraHM3allyio, PeaT3yoLIylo
06pa3oBaTeNbHyI0 TIPOrpaMMy BBICIIEro 00pa3oBakus COOTBETCTBYIOIIETO YPOBHAN,

— mpukaszoM Munobphayku Poccun ot 15.03.2013 Ne 185 «O6 yTBepxkaeHuu
ITopsinka TIpUMEHEHHS K O00yJaromuMess ¥ CHATHSL, C o6yqa:fomnxcg' Mep
JQUCLHAIITHHAPHOT 0! B3LICKAHM )]

— mpuxadom MumoGpHAykE Poccuio@- 13.06.2013 Ne 455, «O0 yTBep)XACHAM
[Topsimka BOCHOBaHMI IIPENOCTaBIeH s aKkaleMHIECKOr0 0TIy CKka 00yJaroIHMCs»;

— npukazoM MuHo6puayka Pocenm 06.06.2013 No 443 «O6 yrBepKACHHH
ITopsiaxa U coydaes repexoza I, 00yUalmxcs o 00pa3oBaTelbHEIM IPOrpaMMaM
CpeIHero Mpo(ecCHOHAIBHOrO U BHICIIEro 00pa3oBaHuMs, C TIATHOro o0yd4eHHs Ha
OecraTHoey;

— mpukaszoMm PocapxuBa ot 31.07.2023 Ne 77 «O6 yrteepknenuu [lpaBmn
OpraHM3allii XpaHeHWS, KOMIUIEKTOBAaHHMA, y4eTa ¥ HCIOIb30BaHUA JIOKYMEHTOB
Apxusroro douma Poccuiickoii ®Pemepanu W APYIUX apXUBHBIX JOKYMEHTOB B
roCy[apCTBEHHBIX OpraHax, OpraHaX MECTHOTO CaMOYIIPABICHHS X OPTraHH3aIAIX);

— Verasom ®I'BOY BO Kwuposckuit I'MY MunsnpaBa Poccnn (mamee —

yHHBBpCKTGT) W UHBIMH JIOKaJIbHBIMH HOPMAaTHBHBIMU aKTaMH.
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QdenepansHoOe rOCyZapcTBEHHOE BIOMKETHOS
opasoBatensHOe yupexIeHHe BEicHIero o6pasoBaHns
«KupoBckuii rocyaapcTBeHHBINH MeHIIHHCKHI YHHBEPCHTET»
MunucTepersa 3apasooxpaHenust Poceniickoii @enepaunu

CMK-II

DI'BOY BO

Wsisscstt MY Tonoxerue o mruroM jerne obygatomerocs IOV BO Kuposckuit ITMY

Mun3apasa Poceuu

Munsipasa Poccuu

1.3. Jluuynoe pemo oOyd4aromierocs — 5TO COBOKYIIHOCTH JIOKYMEHTOB
(OpHrMHAJIOB U KOIMH), COJEPKAIIUX CBeJeHHs 00 oOydarormeMcs (mamee — JTHYHOE
IIET0).

1.4. ConepxaHue NTWYHOTO Jella OTHOCUTCA K IEPCOHAIbHBIM JaHHBIM U He
MOXKET IIepe/iaBaThCs TPETHUM JIMIAM, 38 MCKITIOUYEeHHNEM CITydaeB, MPeLyCMOTPEHHBIX
3aKOHOATENIbCTBOM U JIOKAJIBHBIMH aKTaMU Y HUBEPCUTETA.

1.5. Ilepenava men U JIOKYMEHTOB JUISl BKIFOYEHHS B JIMYHBIE JIejla IIEPEIaeTCs
MEX Iy oApa3AelIcHusIMHI Y HUBEPCUTETA 110 aKTy.

1.6. Tlonoxkenue 00s3aTeNbHO K IIPUMEHEHHIO BO BCEX CTPYKTYPHBIX
mojpasfeNieHusIX Y HHUBEPCHTETa, OTBETCTBEHHBIX 3a +(pOpMHpOBaHHE, BeleHHE K
XpaHEHUE JTUYHBIX AEI-00yIaromMXCs.

1.5. OtBerCTBeHHOCTs 38 COONIOJAEHINE YCTAHOBJIEHHBIX  HACTOSLIHM
[TonmoxxeHnueM 4 TpeboBaHuit B CTPYKTypPHEIX MOApasicicHHIX YHUBEPCHUTETA

BO3JIaraeTcsi.-Ha UX PYKOBOAUTECIICH.

2. ®opMHpOBaHNe JHYHBIX €]

2.1. Jlmy"oe [eno IOCTYIAIOINEro IO TporpammaM OakaliaBpHara,
CHELHANNTETd, OPIAMHATYPHI ¥ aCHHUPAHTYPhl OQOPMIIETCS B COOTBETCTBHH C
nevctByrommmMe [ IpaBuinaMu nprema.

JInyHOe [0 MOCTYMAOLIEero, MOJABIIero 3asfBICHUE O IIPHEME IOCPEACTBOM
eIMHOr0 IOpTala TOCyAapcTBeHHBIX ycmyr (mamee — EIITY), dopmupyercs B
SMeKTpOHHOM 1 (win) OymaxHO# Gopme, Ha OCHOBaHUM MHMOPMAIMA M JOKYMEHTOB,
moiaydeHHBIX ~YHuHBepcuretoM ¢ BIII'Y, ® [OKyMEHTOB, IIPEACTABICHHBIX
MOCTYITAOIIAM HHBIME CIIOCO0aMU (IIpY HATHYHH).

Ecmu Vausepcuter nomyuun ¢ EIII'Y uHopMmanuioo 0 TMOATBEPKICHUH

JOKYMEHTA, YAOCTOBEPAOMIET0 JTHYHOCTD, TPAXKIAaHCTBO IIOCTYIIAIIEro, JOKYMEHTA,
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denepankHOE rocyapcTBeHHOe BromKeTHOS
- 00pa3oBaTenbHOS YUPeKISHHE BEICIIEro 0Gpa3oBaHns
Sj i «KupoBCKHii TOCYI2apCTBEHHbIH MeIHUHHCKHH YHHBEPCHTET?
B MuuHcTepeTBa 31paBooxpanedus Poceniickoii @eaepannu

®I'BOY BO CMK-1I
&gﬁ;&“&tﬁu [Tonoxenne o mraaoM pene obyqaromerocs @TBOY BO Kuposckuit IMY
' Munzapasa Poccnn

MOJITBEPKAAIOIIET0 PErHCTPalMio TIOCTYNAIOIIEro B CHCTEME HHIWBHAYAIbHOI'O
(mepcoHUpUUMPOBAHHOTO) yueTa, HOKyMeHTa 00 obpa3soBaHMH U (M1IM) O
KBaIM(UKAIIHH, WHOTO JOKyMEHTa IOCTYIAIOLIEro, TO BKJIIOYEHHE B JIMYHOE MEI0
KOIIKH (DIEKTPOHHOTO 00pa3a) yKa3aHHOTO JOKYMEHTa He ABIieTCs 0053aTeIbHBIM.

Eciu Yumsepcurer mony4dwt ¢ EIITY anekTpoHHBIH 00pa3 HOKyMeHTa, MO0
JIOKYMEHT IPECTABIEH MMOCTYIAIINAM HHBIM criocoboM (He mocpenctBoM EINY), To
BKJIIOYEHHE B JIMYHOE NIEJI0 KOMUU (2JIeKTpoHHOro o0pas3a) yKasaHHOIO JOKyMEHTa
SABIISAETCS 00A3aTEIBHBIM.

OpwurrHan qoKyMeHTa 06 00pa3zoBaHuy U (MIK) 0 KBATH(DHUKAIMK BKIIIOYACTCS B
TMYHOE JEN0, €CM OH IPESHCTaBIeH MOCTYIAOMIM B Y HUBEPCUTET JTHYHO MMM TIO
ouTe.

Ecnu uadopmMans 0 NpeAcTaBIeHTd OpUriHaTa J0OKyMeHTa 00 00pa3oBaHuA 1
(uma) o xBayduKanuKl OCTymmia B Yuusepcurer ¢ EINIY, npu BhICTaBICHHH
HOCTYNAIOIM OTMETKH O MPENCTABJCHHH B By3 OpHIHMHAla JOKyMeHTa 00
obpasoBanwy ¥ (WIM) O KBaiuOHUKALWH, TO BKIIOUCHEE B JUYHOE HEI0 OpUTHHANA
IoKyMeHTa 06 obpazoBanuy U (MIH) 0 KBaM(DUKALIK He TpeOyeTes.

2.2. Tlpy mnopmaye IOCTYHAIOIIMMH JIOKYMEHTOB B YHHBEPCHUTET JIHYHO
OTBETCTBEHHOCTh 3a (OPMHPOBAHUEC JMYHBIX MAEI BO3IAaracTCs Ha TEXHUIECKHUX
cekpeTapeil TpUEMHOM KOMHCCHY, HAa3HAYE€HHBIX IIPUKAa30M PEKTOpa YHHBEPCHUTETA.
Kontpons 3a  (OPMHPOBaHWEM  JHMYHBIX  Jed  OCYIIECTBISAIOT  JICKaHbI
COOTBETCTBYIOIIUX (aKyJILTETOB W HAYaIbHHK OTHeNla IMOATOTOBKH KaJpOB BBICIIEH
KBaTH(DUKALIH.

2.3. B nmu4HOM [ene, KOTOpoe 3aBOANTCS Ha KaXXI0ro NOCTYIAIOMIET0, XPaHsITCSA
BCE CHAHHBIE KOIHMHM ITOKYyMeHTOB. Jlo 3auMCleHHs JIH9HOE [EJ0 HaxOoJWTCA B

[IPUEMHONA KOMHUCCHH.
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Munzapasa Poccun

2.4. JIngHsle ena 3a9iCIeHHBIX Ha 00ydeHue MpUeMHas KOMUCCHS IIEPEaeT 110
aKTy B JleKaHaThl (PaKyJILTETOB, OT/EI MMOArOTOBKY KaJpOB BEICIIEH KBaIM(UKAIUX B
TeueHHe Tpex pabouymx MHEH NOcie 3a4UClIeHHs /Uil WX MaidbHEHINero BeICHHS,
oOpMIIEHHST CTy/eHdecKnX OmmeToB (mas oOydvaromuxcs II0 MporpaMmam
OakajaBpuaTa U CIIEIUATNTETA), YAOCTOBEPEHUH (U1 00ydaronuxcs 1o IporpaMMam
OpAMHATYPHI U aCIIUPAHTYPHI), 3a4ETHBIX KHIDKEK, Y4eOHBIX KapTOYeK.

[Meperaua TWYHEIX J€J [POU3BOANTCS B OyMakKHOM HIIH DJIEKTPOHHOM BHE (B
cucteme 1C: Yuaugsepcurer ITIPOD).

Tpu mepenade JTUGHEIX €] B 3JCKTPOHHOM BHJIE B IPUMEYAHUAX aKTa CTABHTCS
TTOMETKA «B DIEKTPOHHOMBUIIE.

2.5. JlugHOMY {iEly IIpHCBaMBAcTCsl YIETHBI HOMEp, KOTOpbIM IyOimupyercs
IS CTyAeHYecKoro- ounera (s g6y@aromuxes [0 [porpaMMam OakamaBpuaTa H
CIIENHAIATETA ),y I0CTOBEPE HYisi- (il 00yHarolnuXes 1o nporpaMMaM OpIMHATyphl H
ACIIMPaHTYPbI), yacOHOM KAPTOIKH ¥ 3a-€THON KHIDKKH 00y9arolerocs.

2.6. Jluynoe neno, mepemaBaeMoe MPHEMHOU KOMHCCHEH B JeKaHaT, OTHelNl
TIOI'OTOBKH KaZpOB BEICIIEH KBANU(UKALNY BKIIOYAeT CICIYIONHe TOKYMEHTEI (IIpH
[10[]a4€ JOKYMEHTOB JIMIHO [TOCTYTIAIOIINM ):

—3asBJIEHHE [TOCTYIAIOIIEero O IpHEME B Y HUBEPCHUTET,

— pe3yNbTaThl BCTYIUTENbHBIX MCILITAHAA B 3aBUCHMOCTH OT HMX (OpPMBEI
(3K3aMEHANVOHHBIN JTUCT, MMCbMEHHbBIE 5K3aMeHAlHOHHBIE PabOTEl, JUCTBI YCTHOTO
OTBETA, IIPOTOKOJBI BCTYIIUTEIbHBIX UCIIBITAHHNA);

— NOAJMHHUK JOKyMeHTa 06 06pa3oBaHHM TOCYAapCTBEHHOro obpasma (s
(axypTeTa HHOCTPAHHBIX 00YJaIOIIUXCs — KOIIKH);

— [N WHOCTPaHHBIX O0ydYaroIMUXCs: HOTApHAlbHO 3aBEPEHHBIH IEPEBO

macropra, JOKyMeHTa 00 o0pa3oBaHUM, IIPU HEOOXOTUMOCTH — C T€M HIIM HHBEIM
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DenepaibHOE rocyapcTReHAOE BI0/KETHOS
06pa3oBaTeIEHOE YUPE# ICHHE BRICIUEr0 00pa30BaHmus
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®IEOY BO CMK-II
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H3pal CC
Munzgpasa Poccun

BHIOM JIErajM3alliy ¥ JOKYMeHTa O Mpu3HaHuH oOpa3zopaHus B PO (B 3aBHCHMOCTH
OT CTpaHbl NOJIydeHNs] 00pa30BaHUs);

—KOIIMM JOKYMEHTOB, MOATBEP)KIAOIIMX IIPAaBO Ha JILIOTHBIA MM HAa MHOM
HOPSAMOK TIOCTYIUICHUSI (CBHJETENbCTBA O CMEPTH POJUTENEH; CBHICTEIbCTBA O
pPOXKIEHHH; PpemIeHHsT CcyJa O JHINEHHWM POAMTENbCKHX IIpaB; JIOKyMEHTa,
HOATBEPIKIAIOIIET0 HHBATMIHOCTD; IUIIIOMOB IOOeIUTENeH, IPU3EPOB ONMMITHAA U
TAL);

— KOIIMHM JOKYMEHTOB O CMeHe (GaMuiun (B ciydae HECOBIaNeHHs (QaMUIHA B
[IacIopTe ¥ JOKyMeHTaxX 00 00pa3oBaHuM);

— OJJIMHHHUK JIoroBopa 00 OKa3aHWd IUIaTHEIX00pa30oBaTeNbHBIX YCIyr (B

cjlyyae IOCTYIUICHHUS Ha 06y‘IeHH8 3a CHET CPEACTB (I)I/IBHHBCKHX HIIH FOPHAWYCCKUX

JIALT);

— KOTIHIO Yl0KyMeHTa 00 Offiiate 3a NEPELIid CeMecTp 00yueHMs (IIpX HAMIHN);

— KOs 0roBOpa O MEeNCEoM oOyuenry (Ui 00yHJaomuxcs, 3a9MCIeHHbBIX 110
1[eJIeBOMY TIPUEMY );

— IOKYMEHTBI, NOATBEPKIAIOIIME HAJIHIMS HHIUBHUAYATBHBIX NOCTIKCHUH
TIOCTYIAIOIIHNX, PE3YJIbTATEl KOTOPBIX YIHTHIBAIOTCS IIPU NIPHEME Ha 00y4eHHe;

— HeoOX0AMMOE KOJTMIeCTBO (oTorpaduii;

— corsacue Ha 06paboTKy TepCOHAIBHBIX JAHHBIX a0UTypHEHTa;

—cornacue Ha mnepemauy wumHbopmarmm Ha EII'Y (s mocrynmaromux B
COOTBETCTBHH C TTOPSIKOM IIpUEMa);

— Jpyrue HeoOXoAUMBIE IS TOAAYH 3asBIICHHUS TOKYMEHTBI [JIs1 MOCTYIIAOIIIX

110 TIpOTpaMMaM OpAMHATYPEL U aCIIHPAHTY PEL.
2.7. JlekaHaTHI, OT/IE MOATOTOBKH KaJpPOB BHICLIEH KBATH(PUKAIINN O(POPMILIOT

IOKYMEHTEl, yKasaHHble B I. 2.4, B cpok g0 1 okT#bps Tekymiero ronaa u

Bepewus 1.0 | ITara Beenenusi: 01.01.2024 Ctp. 713 23
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Munzapasa Poccuu

obeclieunBalOT WX JajJbHEHIIee BENCHHME W XpaHEHHWE [0 Iepefadyd B apxHB
YHuBepcurera.

2.8. Ilpu 3aumcieHud oOydwaroIerocss B IOpAOKE IEpeBoJa M3 JApPYroi
00pa3oBaTeNbHOM OpraHW3aliK JAeKaHaT, OTAeld IIOJrOTOBKM KaIpOB BBICIIEH
KBaTHGUKauuy (GopMHUpyeT JHMYHOE JEN0, B KOTOPOM KpOME JIOKYMCHTOB,
IpeyCMOTPEHHBIX II. 2.6, JOJDKHA OBITH cIpaBka 00 0OOydeHHHM HIM O IEPHOJE
o0y4yeHus, BbIIaHHAas 00pa30BATENEHONW OpraHu3allided, B KOTOPOH TpaKIaHWH
obyualics paHee; BBITIHCKA M3 MPHKaza 00 OTUUCIEHUH B CBS3H C IIEPEBOJOM; BEIITUCKA
W3 [pHKa3a O 3aYUCIEHWM B TIOPSIOKE IIepeBoja W3 Jpyrod o0OpazoBaTeNbHOM
OpraHW3amiy; 3aKkiIOYeHde JekaHaTa (OTAena IIQATOTOBKM KaJpOB  BBICIIEH
KBATM(QUKAUH) O ¢ BO3MOXHOCTA 3a4eTd OCBOCHHBIX IMCLUILIHH/TIPAKTHK;
WH(UBHTy AIbHBIAyYeOHbIH TaH (Ipy Ha IU9I1un).

2.9. Ilp#-BOCCTAHOBICHUL. OOYIAOLECroCs B YHUBCPOHTET AEKaHAT, OTACN
[OJTOTOBKH. KaApoB BEICHICH KBaTW(DHKaUWH [POJOIDKAIOT BENCHHE paHee
oopMIIEHHOrO JTHEHOIO Aena O0yuaroulerocs, B TOM HKHCJE IONYYEHHOTO M3 apXHBa.
[Tpu 5TOM B IMYHOE JENO MOAIINBAIOTCS:

— 3asBJICHUE O BOCCTAHOBIICHHH;

— BBIITHCKA M3 MIPHUKa3a O 3a4KCICHHUH B IIOPA/IKE BOCCTAHOBIICHHUS,

—  WHAMBWJYaNbHBIM yueOHBIA IUIaH JUIA JUKBUJALUH AaKaJeMHIECKOH
3a/I0JDKEHHOCTH (TIpY HAJTUYKH);

— NOJJIMHHHUK [OTOBOpa 06 OKA3aHWM IUIATHBIX 00pa30BaTENbHBIX YCIyT (B
caydae BOCCTAaHOBJIEHMs Ha oOydeHHe 3a cyeT CpeACTB (QH3MYECKHX WITH
FOPHIMYECKUX JIALT).

2.10. JInunsie jena (¢ KOMUAMH TOKYMEHTOB) ITOCTYIIABIINX, HE ITPOIISAIINX I10
KOHKYPCY B YHHBEPCHTET, XPAHSTCA B IPUEMHOM KoMuccHHA 10 31 fexabpsi TeKyIero

roga, a 3aTeM YHHYTOXAIOTCs B YCTAHOBJIICHHOM IIOPANKE.
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IToIMEHUKHA HEBOCTPeOOBAHHEIX TOKYMEHTOB 00 00pa30BaHUHU [10CIIE U3BATHS
W3 JIAYHBIX JIel XpaHATCS B TPHEMHOM KOMHCCHHU JI0 BOCTpeOOBaHHS B TEUEHHE

OJIHOI'O T'0JIa, @ 3aTEM IPeIat0TCs B apXUB.

3. Beaenune JHYHBIX e/ B IepHOA 00y4eHHs

3.1. Benenme IMYHBIX JeJI OOYYaroIMXCs — KOMIUIEKC MEPOIPHITHH II0
IpHOOIIEHUIO TOKYMEHTOB, OJIeXKAIIUNX XPAHEHHIO B COCTABE IMIHBIX MET.

3.2. JluuHOe [eJ0 BeJeTcs ¢ MOMEHTa Iepefadyd MHGOpMalud O JHIEX,
MOCTYIMBIIKNX B YHHBEPCUTET W3 IMPHEMHOM KOMMCCHEH 10 MOMEHTa OTHHUCICHUS
obyuarorrerocs (1o TFOOBIM OCHOBaHHSIM).

3.3. OrBercTBeHHOCTh3a yuYeT M BEIEeHHEe IHYHBIX Je]l O0ydJarommxcs
BO3JaraeTcd Ha JOKyMEHTOBENOB AEKaHATOBR, OT/ENA IMOArOTOBKH KaJpOB BHICHIEH
KBaTH(UKALUH,

3.4. /B’ nepuom oOydeduss B JWYHBIC Jeia OOY9arolluXcs IIOJIABAIOTCS
ClIeIyrOITAe JOKYMEHTE] HITH-CBEeIEHN:

— cornac#e Ha 00paboTKy NEPCOHANBHBIX JaHHBIX,

— BBIIIHCKA H3 IIPUKa3a O 3a9UCIICHHH B yHHBepCHTeT;

I

MO UIMHHUKM JTHYHBIX 3asiBIEHUN, CIIPaBOK, O0OBSICHATENBHEIX 3aAIIMCOK;

— KOIIMM CIpaBKd 00 00y4YeHWMH WM O Iepuoze o0ydeHHs (IpH BhLIAYE HX T10
3agBIIEHUIO 00YYaroIerocs);

— KOIIMH JUILIOMOB, IOYETHRIX TPaMOT, 0J1aroAapCTBEHHEIX ITHCEM U T.JI.;

— BBIACKK M3 [IPUKA30B 110 JAaHHOMY oOyuaromieMycs (B IByXHEIEIbHBIH CPOK
C MOMEHTa MX W3JaHWsi): O I[EepPeBoje, BOCCTAaHOBIEHHHM, O IIPEIOCTABICHHU
aKafleMUYeCcKOro OTIIYCKa M BBIXOJlE M3 HEro, O IOOIIPEHHH M B3BLICKAHHH, O CMEHe
daMuIuM, HMEHH, OTYECTBA, O HA3HAUSHHM CTHNEHIWH, O IMPEIOCTaBIeHUH Mep

COLMATBHOM TOIEPIKKH, O Oe3aKaX U T.J. (B XPOHOIOTHYECKOM IIOPSIKE);

~ [Jara seenenns: 01.01.2024 Crp. 913 23 |
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— JOIONHUTENBHEIE COMVIAINIEHWS K JOroBopy 00 OKa3aHWH IUIATHBIX
00pa3zoBaTeIbHbIX YCIyT (IIPH HATWIHN);

— WMHAWBHAYaIbHEINM YUeOHEIH IUTaH, HHIABHIYaIbHbIA KaJleHJapHBIH yueOHbIN
rpaduk (Ipy HATUYIUN);

— KOIMH J0KyMeHTa 00 00pa30BaHuH U O KBamuGuKaluy (ecinu o0ydaroluics
OCBOMJT HHYIO 00pa30BaTeNbHYIO IPOrpaMMy );

— 3adBlIeHHE O IepeBoie (B Ciydae IlepeBojia obydaromierocs B APYTYIO
00pa3oBaTENbHYIO OpraHu3alldio, WX IepeBoja Ha APYrylo 00pa3oBaTelIbHYIO
IporpaMMy);

— cmpaBKa o0 IepeBone (corjacWe, KOTOPOE (BBIAETCA 00pasoBaTesbHOM
opraum3alluei, IpruHEMAaroTIeit 06yuaroInerocs, OTYUCICHHOIO B IOPAKEe IEPEBOA);

— BBIIMCK@ ‘W3 MPOTOKOTA ATTECTAIIMOHHON KOMHCOHM, IIOATBEPIKIAIOIIEro
3aueT Pe3yJIbFATOB OOyUeH#Hs 110 paree OCBOCHHOM 00pasoBaTefbHON IporpaMme B
clyyae 3aduCIieHHst OOy™alomierocs B TIOpPSAKEe INepeBoja, HHEIX —CloydasX,
OIpee/seMbIX JTOKAIbHBIMY HOPMaTHBHBIMY aKTaMi Y HUBEPCHTETa,

— KOIIMH JTOKYMEHTOB O CMEHE ()aMUITUH, IMEHH, 0TIECTBA, POKACHUH [ETEH,

— WHBIE HeOOXOOUMEIE JOKYMEHTBI, COMyTCTBYMOUIIMe OoOydJalolerocs B
npoiiecce o0yueHusA B Y HUBEPCUTETE.

JIuuHEIe 3asgBIeHNs 00yJarOIIErocs JOKHEI HMETh PE30NIOIHIO IeKaHa U (W)
HauagbHWKA OTJE]a IOATOTOBKH KaIpoB BbICIIEH KBaNIU(QHKAIMH M, IPH
He0OXOAUMOCTH, KypHUPYIOIIETO IIPOPEKTOpa, PEKTOPA.

3.5. TIpu mepeBome oOywarolierocss Ha Apyrod (axyiIbTeT YHHBEPCUTETA
IHYHOE JIeNI0 B HEeIENbHBIM CPOK IIOCIe W3/JaHMs IIpHKasa Iepefaercd Io akTy ¢
yKa3zaHHeM BCero MepeyHsi UMEIOIUXCs B THYHOM JIefle JJOKYMEHTOB.

3.6. B mepuoj obyueHwns AeKaHATAMH, OTHENIOM IOArOTOBKH KaApOB BEICIIEH

KBMH(I]JHK&U{HH BEIOETCA yqe6Ha;1 KapTOo4dKa 06}7‘{&}0]1181"005{, B KOTOPYHD BHOCATCA
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3alMCH  HOMEPOB TIPMKA30B O  3aYMCICHHMH, II€PEBOJE, IPEHOCTaBICHUH
aKaJeMHUYECKOro OTIyCKa, BOCCTAHOBIEHWM, CMeHE (aMHIMH H  Pe3yJbTaThl
IPOMEKYTOYHOM ¥ TOCYNapCTBCHHOM MTOrOBOM aTrTecTalud 3a BeCh IIEPHOJ
ob6yuenus. Ilocie orumcienus ofydaromerocst n3 YHUBepcUTeTa ydeOHas KapTouka
IIOIIIABAETCS B JIMYHOE EIIO.

3.7. Ilpu otumcienun oOydarolmerocs M3 YHHUBEPCHTETa B IJIUYHOE [0
BHOCSITCS:

— 3asBieHHde (IPH OTIUCIIEHNUH 110 HHUIIATHBE 00yJaromerocs);

— IIpeCcTaBIEHWE J€KaHa, HadallbHUKA OT/eNa IOArOTOBKH KalpoB BBICIICH
KBanHhUKAnyH (TIPY OTYACNEHMH 10 HHALMATABE aAMUHUCTPAllH Y HUBEPCUTETA);

— BBIIMCKA U3 HpUKa3a 00 oTYHCICHIN;

— y4ebHas,~KapTodKa, 3au€THasi KHIDKKa, CTyJeHHeckmd Ommer ([
06y UaromuUXCcs 110 Ipolpavman GaKanaBpaaTd U CIeNuaIuTeTa), ¥10CTOBepeHne (sl
06yJaoImEXcs 110 IPOrpaMMaM OpTRHATY PH! ¥ aCHIHPaHTypBI);

— KOIIMM CIpaBku 00 06yHdeHnr WiId O TepLhoje 00ydeHus;

— Kxomus' JOKyMeHTa 00 00pa3zoBaHuM W KBaIU(UKALHAH, IOIYy4eHHOrO B
VHEBEpCUTETE, ¥ TPUIOKEHUST K HeMy (1 00yJarol(iXCsl, OTIMCICHHBIX B CBA3H C
OKOHYaHHEM 0OydeHHs), 3aBepeHHas COTPYIAHUKAaMH JeKaHarta (OT/ela TMOArOTOBKH
KaJ[pOB BEHICIICH KBaTH(HUKALIAN);

— 0OXOMHOW JMCT W paclicKa O MONy4YeHHH IOJUIMHHHKA MOKyMEHTa O
IpebIayIIeM o6pa3oBaHuY;

— BHYTpEHHsiS ONUCH [OKYMEHTOB Ha CTaHJapTHOM OnaHKe YHHBEpCHTETa
(mpunoxkenue 1).

3.8. JIoKyMeHTEI, co3/iaBaeMble I JTMIHOTO Jiefa 00y9aroierocs 1eKanaTaMy,
OT[EJIOM IOATOTOBKM KalIpoB BhICIeH KBamubukanud (BBIIMCKH H3 IPHKAsa,

3asIBIICHHS, KOIIUK CIPABOK 06 0OYYEHHH U T.I1.) 0(OPMIIAIOTCS Ha YUCTOU Oymare.
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3.9. JlokyMeHTEI, TIpeAcTaBiseMble O00ydyaroluMcs B JE€KaHaT, OTHEIN
MMOATOTOBKH KaJpoB BBICIIICH KBaTA(hUKAITIH (CBHAETENBCTBO 0
3aKITIOUEHMN/PAacTOpKeHH 6Opaka; CBHUAETENBCTBO O CMeHe QaMuink (MMeHH,
OTYECTBA), CBHIETEIBCTBO O POXKICHWH pebeHKa W T.IL.), NpUIIaraeMbie B KadyecTBE
OCHOBaHHMM K COOTBETCTBYIOIIMM 3asBICHUSIM, JOIDKHEI OBITh 3aBEpeHBI HOTapHAJIBHO,
60 3aBepSIOTCS TOKYMEHTOBEIaMH IIPH IIPENbIBICHUH OpUIrHHalla JOKYMeHTa.

3.10. B mporuecce BeaeHUs JIHYHBIX JEN AOKYMEHTHI MMOJIEXKAT MOIIIMBAHHIO,
JIOITyCKaeTCs He IPOBOJUTH CHCTEMATH3alMIO JOKYMEHTOB B JIENle, JIUCTHI JeNa He
HyMEpOBaTh.

3.11. B ciyuae yTpdThl WIM TIOPYH JIMYHOIO J&7Aa IO KaKUM-JIHOO IpHYMHAM,
pabGOTHHKOM, OTBETCTBEHHBIM 33 paboTy ¢ MMUHBIMU JIeflaMH, COCTABIAETCS aKT 00
yTepe (mopye) JIMYHOTO Jeia.

[lonpaspeifenremM, OTBEYAIOLAM 38 XpaHeHne, obecneynBaeTcs hopMUpOBaHUe

HOBOTO JTHYHOTO Jena (BoCCTaHOBISHYE OTASILHBIX JOKYMEHTOB).

4. Xpauenue JTHYHBIX A€

4.1. Xpanenne MUYHBIX e 00ydaroIIuxcs o0ecrneqnuBaeTCsi Y HUBEPCUTETOM B
COOTBETCTBHH C 3aKOHOIaTeNbCcTBOM Poccuiickoi Pejepanuu.

4.2. TlpueMHast KOMFCCHSI OTBeYaeT 3a XpaHeHHe ITHYHBIX JeJ, OPOPMIECHHBIX B
OyMa)KHOM BHJE, A0 MOMEHTa HX Ilepeflad¥ B CTPYKTYpHOe IOApa3/ieiIeHue,
OTBETCTBEHHOE 3a Jla/lbHeHIee BeJleHHe U TeKyIIlee XpaHeHHe IHIHBIX Jell.

CTpyKkTypHOEe TOIpa3[eieHue, OTBETCTBEHHOE 34 [albHEHIee BEICHHE H
TeKylllee XpaHeHue JHYHBIX Jell OTBeYaeT 34 XpaHEeHHe JUYHBIX el ¢ MOMEHTa UX
IOJIyYeHHs OT IPHEMHON KOMHUCCHHU 0 UX Iepelavy B apXuB.

ITpu BpeMeHHOM mmepefade JMYHBIX [el (OTACIBHBIX [JOKYMEHTOB IHMYHOTO

,Z[CJIB.) 3a UX XpaHeHHE OTBEYACT JIUII0, KOTOPOMY OCYHIECTBIICHA BpeéMeHHad Iepeaada.

7}39901’{51_ 1.0
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43. JluuHple fena XpaHATCA B CIENHAIBHO OTBEJCHHBIX IOMEIICHUAX, B
YCJIOBHSX, O0ECIEUMBAOIINX WX COXPAHHOCTH M NMPEJOTBPAMAIOIIMX AOKYMEHTEI OT
TTOBPEXKIEHNM, MCKIFOYAIOIMX YTpary MOKYMEHTOB, - B OTAEJbHOM 3allpacMOM
mxady (celide) moOMeIIEHHA COOTBETCTBYIONIETO CTPYKTYPHOTO TIOApasIeIeHHs
YHUBEpCUTETA.

4.4, JlocTym B IOMEIIEHUs, I'JIe OCYIIECTBIISIETCS XPaHSHHE IMYHBIX e, HMCIOT
pekTop YHMBEpCHTETa; HPOPEKTOp M0  y4eOHOM pabore; neKkaH; pabOTHUK,
WCIIONHAIOIIAN (QYHKIMHA 3aMECTUTENs JIeKaHa COOTBETCTBYIOIIETO baxynpTeTa;
HaYyaJLHUK OT/eNa TIOATOTOBKM KaIpOB BBICIISH KBald(QUKAIlHH, HadaIbHUK OTIETa
JOKYMEHTAIIHOHHOTO o0eeHeuenus; paboTHUKH, OTBEYalQIIME 32 BEICHUC U XPaHCHHE
JIMYHEBIX fIeNl 00ydarompxcs (HoKyMeHToBebl). MHbM THlaM IPpaBO JOCTYIa MOXKCT
6BITh IPENOCTABIEH0 Ha OCHOBAHMU CIYHKEOHOM 3aAICKH C pe30IIOIHER IPOPEKTOpa
110 yuebHo# padoTe.

4.5, TlonHEBIH JOKYMEHT 00 00pasoBaidi MOKET BblaBaThCA obydJaronemMycs
Ha BpeMeHHOe  T[0JIb30BaBKUC [0  JIHIHOMY  3aABJICHHIO (mpumoxenue  2),
3aBU3MPOBAHHOMY JEKaHOM/HaJallbHUKOM OTIeNa IIOATOTOBKH , KaZpoB BEICLIIEH
xBamuHUKAIMH, ¢ yKa3aHHEM JIaThl BO3BpATA. JIOKyMeHT BBIaeTcs 00y4aromeMycs
JIMYHO TP TPEIBSBICHHH MOKYMEHTd, YAOCTOBEPSIOIIEro JHYHOCTD, b0 ero
[Ipe/ICTABUTEN0 10 HOTApPHANTbHO YIOCTOBEPEHHOH IOBEPCHHOCTH. JloxymeHT
BEIAETCA He To3/Hee 3-X pabouux [Heit ¢ TaThl oa4d 00y4aroIIIMCs 3asBIICHNAS.

4.6. Beinaua MAYHEIX JIell WK JOKYMEHTOB, XPaHAIIUXCA B HUX, I10 TpeOOBaHHUIO
IPABOOXPAHUTENBHEIX W MHBIX KOMIICTGHTHBIX OPraHOB, OCYIIECTBIACTCA IO
pElIEHUI0 peKTopa YHHBEpCHTeTa Ha OCHOBE Oo(UIMAIBHOIO JIOKYMEHTa OT
COOTBETCTBYIOIIETO OpraHa, C COCTAB/IEHMEM OIMCH MEePEJaHHBIX JOKYMEHTOB.

4.7. B cBS3M C OTUMCIIEHUEM U3 YHHBepcuTerTa (110 pasHBIM IPUYHHAM, B TOM

yuciie B CBA3HA € OKOHYaHHEM YHHBepCHTGTEL) 06yqa}01ueMyc;1 U3 JMYHOI0 [Jelia
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BO3BpAIIAeTCS MOMIMHHAK JOKyMeHTa 006 obpaszopamuu. Jlis 3TOro OOyHarommHcs
pefCTaBIseT B JeKaHar (OTJeN INOATOTOBKM KajipOB BBICIIEH KBATH(HKALIM)
Clle[yIolMe JOKYMEHTBI: 3aIlONHEH bl 00XO0AHOM JIMCT; CcTyneHdeckuit Ouier (s
06ydaromuxces 1o TIporpaMmam GakaiaBpiaTa U CIEIHaTHTeTa); yI0CTOBEpeHne (ML
ofydaronuxcs 0 TPOrpaMMaM OpJIMHATYPhl M aclHpaHTyphl); 3a4€THYIO KHIDKKY,
3JIEKTPOHHEIH MPOITycK. JIOKyMEHT BEIIAETCS TOIBKO MPH NPEIOCTaBISHIH IacIopTa.

OG6yuarommitcs 3amoHseT PACIHCKY O HOJyHYeHNH MOIIMHHOTO NOKyMEHTa 00
06pa3zoBaHmy, KOTOpas IPHOOIIASTCS K IMYHOMY METy.

4.8. Jluunsle mema OOYHAIOMIMXCS, OTYKCIEHHBIX W3 YHHBEpcUTeTa (B TOM
ypclle B CBA3M C OKOHYaHHMEM OOydYeHWs), OKOHUATeTbHO (GOPMHUPYIOTCS B
COOTBETCTBYIOIEM HOApa3feleHny U - [EpPealTcs “Ha XpaHEHWE B apXHB
YHUBEpCUTETA TIQOIHCH.

CpoK XpéaHeHus I HBIX /il 00y JaroiiiyXcsl, OTIMCICHHBIX'U3 Y HUBEPCUTETA!

— JUIS CTYZIeHTOB, oramcineHHsx ¢ 1 1o 3 Kype — 15 ner (upu mpoBeIeHHH
[IOJIACTHOM 5KCIIEPTUREI IEHHOCTH JI1);

— [N OPAWHATOPOB W ACTIUPAHTOB, OTUHCICHHBIX JIO 3aBEPIIEHMs O0Y4eHUs -
15 neT (Upy MpOBEIEHNUH TONUCTHON SKCIEPTU3bI IIEHHOCTH Je);

— JUISl CTYIEHTOB, OTYHCIIEHHBIX C 4 110 6 KypChl — 75 JIET;

— Ui 0OYYaoIIMXCs, 3aBEPIIMBIINX OCBOSHHE 00pa3oBaTeNbHOM MPOrPaMMEI,

OTYHCJIEHHEBIX B CBA3H C OKOHYaHHEM yHHBepCHTeTa — 75 ner.

5. O0paGoTka H nepesaya JHIHLIX AeJl B apXUB
5.1. JlexaHatel (akyJIbTETOB, OTHE] IIOJATOTOBKH  KaIpoOB BEICHIEH
KBaTMGUKAIUK B yCTAHOBJIEHHOM IOPSA/IKE TIEPENaroT B apXUB Y HUBEPCHTETA JINIHBIC
nena Bcex 00yJaromuxcsi, OTYUCIEHHBIX U3 Y HUBEPCUTETA 10 Pa3HBIM OCHOBAHKSM.

5.2. B nmu4HOE 11e10 00ydaronierocs MoaIIMBarTCs JJOKYMEHTHI:
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— 3asBJIeHHe 00YJAalOIerocs o IpUeMe B Y HHBEPCHUTET,

— pe3yNbTaThl BCTYNHTENbHBIX HCIBITAHHA B 32aBHCHMOCTH OT HMX (OPMBI
(9K3aMEHAIMOHHBIN JIMCT, TTHCEMEHHbIE 3K3aMeHAIMOHHbBIE PabOoThl, JTHCTBI YCTHOTO
OTBETa, IIPOTOKOJIBI BCTYIIUTEbHBIX NCIIBITAHHUNA);

— KOIIAS JOKyMEHTa O TIpeAbLIyieM 00pa3oBaHuu,

— KOITHS CIIpaBKU 00 OOydYeHWH WIH O Iepuojie o0ydeHus (sl MepeBeIeHHbIX
U3 Jpyrux 00pa3oBaTeIbHBIX OPraHU3aLM);

— U1 WHOCTPaHHBIX TPajKAaH: HOTApHallbHO 3aBEPEHHBIA MEPeBOX Naclopra,
noKyMeHTa 06 06pazoBaHWM, IPH HEOOXONMMOCTH, — C TeM HIH WHBIM BHIOM
JETanu3aliyl U JOKyMeHTa o NpH3HaHWW 00pa3oBaH@s B P® (B 3aBHCHMOCTH OT
CTpaHbI TIOTyYeHHs Q0pazoBaHkisd);

— KOIMM JOKYyMEHTOB, [OATBED/EIOMINX HajMuie NBLOT (CBHIETENHCTBA O
CMepTH poETencii; (CBUAETCTHCTBa 0 POKICHAN; DCIICHUSLACYNa O JHIICHUH
POIMTENLEKAX [paB; NOKYMEHTZ, MOATECDIIAIOINET0 MHBATMIHOCTE; IUILIOMOB
nobeuTeNeH, IPA3EPOB QIUMIIHAM | T.I1.);

— IOroBOp 06 OKa3aHWH IIATHLIX 00pa30BaTENbHBIX YCIYT, JOIOIHUTENEHBIE
corfialleHus K Hemy (MIpH HAIUYUH);

— KOIIUS IOrOBOpPA O IIeJIeBOM 00ydeHHH ([Uld 00y9aroIuXcs, 3a9MCIeHHBIX 110
[IETIEBOMY ITPUEMY );

— corjacue Ha 06paboTKy ITepCOHANbHAIX NaHHBIX;

— BBIIHCKA U3 IPHUKA3a O 3a4UCIICHUH,

— BBHIIMCKH W3 TPHKA30B O IIEPEBOIE C Kypca Ha Kypc, BOCCTAHOBJIEHWH (B
XPOHOJIOTHYECKOM TOPSIZIKE);

— BBIINCKH U3 NPHKA30B O MIOOIIPEHUSX B B3BICKAHUSX, U OCHOBAHUS K HUM;

— BBIIIKMCKH U3 IIPUKA30B O Ha3HAYCHWH CTUIICHIHH,
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— JIOKYMEHTEI, IIPEIOCTaBIseMble B CBA3H C H3MEHEHHEM (GaMuIlMH, UMCHH,
oTuecTBa (KOIMs CBUIETENBCTBA O 3aKIOYeHMM Opaka, CBHIECTEIBCTBA O IEpPeMEHEe
FIMEHH, 3asiBIIeHUe 00yIArOIerocs i BBITHCKaA W3 IIPHKa3a 0 CMeHe (aMUIIHK);

— JIOKYMEHTHI, IMpPeNOCTaBIsieMBle B CBA3M C DPOXACHHEM [eTeH (KOmHs
CBUIETETBCTBA O POXK/ICHHH);

— JIOKYMEHTEI, 0hopMIIseMble B CBA3M C IIPEJOCTABICHMEM aKaJeMHYECKOro
OTIIycKa (BBIXOJOM W3 aKaJeMHU49ecKOro OTIIyCKa): 3asdBIeHHE O0yd9arolnerocs,
MeIHIIMHCKAs CIpaBKa KIMHUKO-9KCIIEPTHOM KOMHUCCHH, BBIITUCKH U3 IIPHKA30B;

— KOIIMH JHUIVIOMOB, [I0YETHEIX IpaMoT, 061arolapCTBEHHBIX IIMCEM U JIp.;

— UHIMBUAYyaIbHBHAyueOHbIH 11K, HHAXBUIYATBHBIH KaleHAapHb yueOHbIH
rpaduk (Ipy HATHIHY);

— 3agBJIeHHI 00yJar0LEerocs;

— IIpef¢TaBicHHE JieKkara, HaualbHMKa OTJeNa IOATOTOBKHM KaJpOB BBICIIEH
kBanubrkdnyy (Ip# OTINCHEHMHM 10 HHATUATHBE aIMUHUCTPALMY Y HUBEPCHTETA);

— yueOHas KapTouKa 00y4aromerocs;

— 3aueTHAas KHMXKKa;

— cTymeHYecKuit 6umer (mis oOydaromuxcs IO MporpaMmam OaxanaBpHara U
CIIELMAJIATETa), YI0CTOBepeHHe (A1 00y4aroIuXCsl 0 MporpaMmaM OpJHHATYpPhI H
acITIpaHTyphl), M0G0 OObBsAcHUTENbHas 00 yTepe MOKyMeHTa (B cCiydae yTpaTel
CTyZEHYECKOro OGuieTa Wil y0CTOBEPEHH);

— BBIIKCKA U3 TIPUKa3a 00 OTYHCIICHHH;

— KomMs JoKyMeHTa 00 00pa3oBaHWU (IWILUIOM U IPUIIOKEHHE K HEMY,; CIIpaBKa
06 00yJIeHUH WIH O Neprojie 00yUeHus), BEIAHHOTO B CBA3M ¢ OKOHYAHHEM O0y4CHHS
B YHUBEPCHUTETE,

— 0oOXOMHOM NHCT W paclucka O IIONYYeHUH MOJUIMHHHMKA MIOKyMEHTa O

npeasIayIeM 00pa3oBaHuH,
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— He IOJyYeHHBIE TOKYMEHTEI, TOJIEKAIINE BO3BPATY

— WHBIE JJOKYMEHTHI, COMYTCTBYIOLIHE 00ydaroerocst B mpouecce o0y4eHns B
YHuBepcurere.

3ayeTHas KHUKKa, CTyneHdeckud Omier (s oOydaroliuxcsi MO IporpaMmam
DakajaBpHara W CIIENHaNTUTeTa), YAOCTOBEpeHHE (1 00YJArOMMXCs 10 MPOrpamMMam
OpIUHATYPEI ¥ aCIUPaHTYPHl) W HE NOIyYeHHbIe JOKYMEHTEI, IOJIeXKallue BO3Bpary,
BKJIIGIBAIOTCS. B KOHBEPT.

Bce MOIIMTEIE B JIMIHOE €0 JOKYMEHTE OTPaKaloTCs BO BHYTPEHHEH OIHACH
nokymenTtos gena (IIpunoxenue 1).

53. @opmupoBamMe JIMYHLIX A€l  oOyHarommxcs — BEOETCA  TIOA
HENMOCPENCTBEHHBIM METOJNHUeCKM DYKOBOJCTBOM apXyBa YHHUBEPCUTETa, a IPH
HEOOXO0AMMOCTH —¢O0TBETCTBYIOMIETO IOCYIapCTBEHHOIO apXHKBa.

5.4. Tpefopanusg K 0)OpPMIIEHHIO JTAYHEIX Je]l 00yHaromuXes, nepeaBacMbIX B
apXHuB:

5.4.1. OdbopmiieHHe THHEHEIX J(e]l [IpeAyCMaTPHBAET;

— TOJIIMBKY JTHYHOTO [eNa;

— HyMepaIuio JUCTOB Jela;

— COCTaBJIeHHE JIHCTa — 3aBEPUTEILA,

— COCTaBIeHHWE BHYTPEHHEH ONUCH JOKYMEHTOB JIejia,

— BHECEHME HEOOXOAMMEIX YTOUHEHUH B PEKBU3UTHI 00JI0KKH JETA.

5.4.2. Bce IOKYMEHTHI B JIeJIe TIOAIINBAIOT Ha TPU IIPOKOIIA B TBEPAYIO OOJIOKKY
WM TIEPEIUIETAIOT ¢ Y4ETOM BO3MOXKHOCTH CBOOOJHOIO YTEHHs BCEX JOKYMEHTOB,
JlaT, BU3 W pe3omonuil Ha HuX. [Ipu mMOAroTOBKE AN K IOAIIMBKE (IEperuiéry) Bce
MeTa/IHYECKHAe CKPEIUIeHHS U3 JIOKYMEHTOB YAAIAIOT.

5.4.3. Tlpy HaMHIUH B Jelie HeBOCTPEOOBAHHEIX IIOIMHHBIX HOKYMEHTOB OHU

BKIIAZIBIBAIOTCA B KOHBEPT, KOTOpBIfI MOOIIMBAIOT WIIH BKIEHWBAIOT B JIMYHOE CJIO.
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54.4, JloKkyMEeHTHl B JHYHOM Jele BeayTcs B XPOHOJIOTHYECKOH
MOCTEeOBATENFHOCTH; B Hadaine Jeja TOAMMBAIOT OJaHK BHYTPEHHEH OIHCH
JIOKYMEHTOB JieJia, & B KOHI[e — YUCThIH OJIaHK JIMCTa-3aBEPUTEIL.

5.4.5. B nemax ob0ecredyeHus COXPaHHOCTH M 3aKpeIUIeHHA TIopsaka
PACIIONOKEHHS TOKYMEHTOB BCE JIUCTHI felia (KpoMe JIACTa-3aBEPUTEN U BHYTPEHHEH
OIMCH) HyMepyroT apabckumu ImdpaMH B IIPpaBOM BEPXHEM YIIy IPOCTBEIM
KapaH/aIlloM WIH HymepaTopoM. JIMCTel BHYTPEHHEH ONKMCH JIOKyMEHTOB HyMEpyOT
OTHENBHO, OJIAHK THCTA-3aBEPUTEIIA HE HyMEpyeTcsl.

5.4.6. TTomuuTele WM BKJECHHBIE B JIMYHOE €0 KOHBEPTEI C BIIOXKCHHSIMH
HyMEpYIOT: BHauyajle HyM@PYIOT caM KOHBEPT, 3aTeM-QHEepeIHBIM HOMEPOM KaxXIoe
BIIOXKEHUE B KOHBEPTE:

5.4.7. B ciysasx oOHapy»KeHiisi 00IBIIOro Yrcia ommboK B HyMepalliy JINCTOB
Jejia TPOBOIAT UX NepeHyMepaiiuio. [Ipu iiepeHymepanuy J1UCTOB CTapble HOMEpa
3a4epKUABAKNT U PAZOM CTaBAT HOBBIM HOMEp JIMCTa; B KOHIE [ie/la COCTABIAIOT HOBBIH
JIMCT-3aBEPUTENB) TIPU STOM €Taphlli IHCT-3aBEPUTE/b 3aHCPKUBAIOT, HO COXPAHAIOT B
ziene.

IIpy HanWYKMU OTHEIHHBEIX OUIMOOK B HyMepalluy JIHCTOB B JieJaX JOITyCKacTCs
yIoTpeOlieHue INTEPHBIX HOMEPOB JTHCTOB.

TTpH [OTONHEHNHU JIMYHOTO JIeja, IE€PENaHHOTO B apXuB, HOBBIMA JOKYMEHTaMU
(xomuu cmpaBoK 00 0OydeHwH, MyOIHKATHl TUILIOMOB H T.Il.) HyMepauus NaHHBIX
CTpaHHUI[ TPOBOIMUTCS JUTEPHBIMH HOMepaMu. Bce H3MEHEHUS OTpaKaroTCsd BO
BHYTpEHHEH OIICH JOKYMEHTOB, JIUCTE-3aBEPUTEIIC ¥ TUTYIBHOM JIMCTE; BUSHPYIOTCA
JTUIIOM, BHOCUBIITHM U3MEHEHHUS.

5.4.8. JIucT-3aBepuTeb COCTABIILIOT HAa OTHCITHHOM JHCTE IIO YCTaHOBJIEHHOMH
dopme, B KOTOpOH yKa3bpIBAIOT LU(paMu U MPOMKUCHI0 KOJIXYECTBO MPOHYMEPOBAHHBIX

JJUCTOB [ejia, KOJHYECTBO JIMCTOB BH}’TPBHHGfI OIIHMCH, Or'OBaApPHUBAIOT 0COOEHHOCTH
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HyMepallid HOMEpOB Jiena (HajJudue IHUTEpHBIX HOMEPOB i€, MPOIIyIIEHHBIX
HOMEPOB, HOMEpPOB IIUCTOB C  HAKIGEHHBIMH  (QoTorpadusMd, HOMEPOB
KPYITHO(QOPMATHBIX JTUCTOB, KOHBEPTOB C BIOXKEHHSAMH M KOJIHYECTBO BIOXKEHHBIX B
HUX JIACTOB).

JIucT-3aBepuTelh Jejla TOAIKMCEIBAET €ero COCTaBHUTeNb. Bce mociemyromue
M3MEHEHHS B COCTaB€ M COCTOSHHHM Jena (IIOBpeXJeHHUs, 3aMeHa IOJIHHHBIX
JOKYMEHTOB) OTMEYalOT B JIMCTE-3aBEPUTENE CO CCHUIKOM Ha COOTBETCTBYIOIIMH
JIOKYMEHT.

5.5. ITonHOCTEIO 06paboTaHHbIE JIHYHBIE Jeila 00yJaroIXcs MOoAIekKaT caade B

apXuB YHUBEPCUTETA I10 OUHCH.
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Ipunoxenue 1

denepanbHOE rocyIapcTBeHHOe 010/keTHOE 06pazoBaTenbHOe yUpekIeH e BBICIIEro 00pasoBamys
«KupoBcknii rocyiapcTBeHHBIH MeIHIUHCKIH YHHBEPCHTET)
MuHHCTEpCTBA 3ApaBooxpaHerus Poccuiickolt Penepalmu

BHyTpeHHss OIHCH TOKYMEHTOB JIMYHOI0 Aeaa Ne

Damunug

Wms
CTpyKTypHOE TIOApa3IeIeHHE
CrenpanbHOCTh/HAPaBIeHHE TOATOTOBKH

OTtuecTBO

3aro/IoBOK JOKYMEHTA

Hanuune

Hoanuce
OTBETCTBEHHOI0
JHIA

Ipumeuanue

3agBICHHE IMOCTYNAOUIEro O MPHEME B
YHuUBEPCUTET

JlokyMeHT © mpeabliyiieM 00pa3oBaHKy
rocyIapCTBEHHOr0 00pasia C IPUI0KEHHEM

HotapuansHo 3aBEpEHHEIN IepeBOo]l Macnopra,
JIOKYMEHTa 0b oGpasoBaHnm, upu
HEOOXOUMOCTH»— C TeM HIIH HHGLIM BHIOM
Jerau3alud . 1 JOKYMEHTa O [IpU3HAHNH
obpazoBan#is B P® (mis HWHOCTPAHHBIX
rpaXkaa)

Pesyirarsl  BCTYIHTEILHBIX MCIILITAHEN
(oK3aMeHALUUOHHEI  JHOT,  IHMCEMEHHEIE
JK3aMEHAIMOHHbBIE PabOTH, JIMCThI YCTHOTO
OTBETa, TIPOTOKOJIBI BCTYHHUTEIBHBIX
HMCIBITAHHH )

Kommnr 10KyMEHTOB, ITOATBEPKIAIONIAX IIPABO
HAa JBTOTHBIH WM Ha HWHOM IIOPSZIOK
HOCTYIIeHHs  (CBHUOETENbCTBA O  CMEPTH
pomMTeNei; CBUICTENECTBA O POXKICHHH,
pelneHHsl CcyJa O IHIICHAN POTHTEIBCKHX
1IpaB; JOKYMEHTA, MOATBEPIKAAIOIETO
MHBAIHMAHOCTH,  OHIUIOMOB  ITOOCIHTENEH,
IPHU3EPOB OIAMITHA] H T.II.)

Cormacue ©a 00paboTKy NEepPCOHAIBHBIX
JIAHHBIX

Jpyrue [OOKYMEHTH, HEOOXOAHMMBIE UL
nocTymneHus  (aBrodmorpadus, CIIHCOK
onmyOnuKoBaHHBIX paboT, pedepar, KOIHH
Iy OIMKaLEi, KOTHsI BOSHHOTO Oumera u ap.)

Brmmcka U3 IpuKasa O 3a9iCJIeHHH

Hororop 06 OKa3aHWH ILTATHBIX
00pa3zoBaTeNbHBIX  YCIYT, JONOIHHTEIbHBIE

BGPCHH 1.0
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COTIalICHHUA K HEMY

10.

Komus 1oroBopa 0 LelieBOM 00yd9eHHH

11.

Komua cnpaBku 06 00y4eHHH HIIH O IIEPHOJIE
00yueHus

12.

JIuyHble 3agBJICHHSA, CIPaBKH, OOJILHUYHBIC
JMCTEI, OOBIACHHUTENBHBIE 3allUCKU, KOIHH
CBUJETENLCTBA O  3aKiIOYeHWH  Opaka,
CBHETENLCTBA O poXxIeHWH pedeHka, o
IepeMeHe HAMEHH, XapaKTEepUCTHKH,
TIpe/ICTARIICHHS] HA OTUHCIICHHE M T.JI.

13.

Beimucku ©3 ITPUKa3soB O IIEPEBOAE, O
MPEeIOCTAaBICHUH aKaJeMHYECKOr0 OTIIyCKa,
OTITycKa 110 OepeMEHHOCTH H PojaM, OTIyCcKa
o yxomy 3a peOeHKOM, BLIXOE H3 OTIIYCKa, O
[MOOIMPEHHH M B3BICKaHWM, O Ha3HAYECHHH,
CTHIEHMH, 0 cMeHe haMmIuy ¥ T 1.

14.

Konuu  OMIONIOMOB, . MOYETHBIX  I'PaMoT,
6I1aroIapCTBEHHBIX JHEEM H IP.

15.

WHuBrIyabHETH yueOHBbIH IIaH
(xaneHapHbIi yaeOHsii rpaduk)

16.

Crynendeckuit Ouner (yzocToBepeHue
OpIAMHATOPAy aclipaHTa)

132,

3ageTHad KUMKKa

18.

YuebHas kapTouka

19.

O6xofHOH JHMET, pachueKa O JIOIyICHHH
[OJUTMHHHAKA JIOKYMEHTa 00 00pasoBannn

20

Komuss  mokymenra 00 06pazoBaHKy,
IOY4EHHOTr0 B YHUBEPCHTETE, ¥ IPHIIOKEHUE
K HEMY

21,

Brmmcka 13 rpukasa 00 oTuMCcIeHHH

22.

Wnsie JIOKYMEHTE, COITYTCTBYIOLIHE
oOydaromerocst B Iporecce o0ydeHHs B
YHuBepcUTETE

KonuyecTBO THCTOR BHYTPEHHEH OIHCH

JloJKHOCTE

«

yughpamt u nPoRUCHIO

H.0. Gamumug

NUYHAS HOONUCH

» 20 s
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Ilpunoxenue 2

Jlexany (axymbTeTa
(HauamsHUKY OTZeNa MOATOTOBKH KaZpoB BBICIIEH KBamu(uKallim)
(®.1.0.)

obydaromerocst Kypca,
CIIeNHATPHOCTH (HAIPABICHHS TOATOTOBKH)

©.1.0.
3asiBIIEHUE.
[Ipormry BeIIAT W3 THIHOTO Jelia IOITHHHHK
Ilata ' Ionmucs @©.1.0.
Busa nexana/nagansauka OITKBK:
Tloamuck @..0.
JIOKYMEHTHI TTOJTY4EHBI MHOIO JTHYHO
Jata TTogmuce & .1.0.
O6s13y10Ch BEpHYTh NOAMHHHAK JOKYMEHTA 110
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